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PHAN |: SO’ LU'QC
1. Gi&i thiéu cong ty
Thanh 1ap 22/11/2007, Céng ty Giai Phap Phan Mém Viét Tri chuyén nghién cru va phat
trién san pham ERP, v&i tiéu chi: Day di cac tinh ndng nhwng phai don gidn va than thién
v&i nguwdi dung Viét Nam. Chung t6i dat tén cho giai phap cia minh la ABC.Net (Assistant
for Business Controller).
D3u nam 2008, phién ban ABC.Net dau tién chinh thirc dwoc phat hanh. Tir d6 dén nay,
ABC.Net lién tuc dwoc cap nhat thém nhiéu tinh ndng méi va tach thanh nhiéu dong san
phadm twong &ng véi tirng loai hinh kinh doanh ctia doanh nghiép.
Bang nd lwc lao ddng va sang tao trong khoa hoc va céng nghé. Viét Tri luén phan dau dé
tré thanh cdng ty cung cap cac gidi phap ERP day du nhét, ti wu nhat voi gia ca hop ly
nhat cho khach hang.

“Mang lai nhiéu lgi ich cho khdch hang chinh Ia mang lai loi ich cho ching t6i”.

Céac san pham tiéu biéu:

v ABC.Net®ERP: Giai phap quan ly ngudn Iwc doanh nghiép.
ABC.Net®SME: Giai phap quan ly danh cho doanh nghiép vira va nhd.
ABC.Net®SSE : Phan mém ké toan danh cho doanh nghiép nhé
ABC.Net®HRM: Giai phap quan tri nhan sy - tinh lwong — cham cong.
ABC.Net®WMS: Quan ly dich vu bao hanh

ABC.Net®CRM: Quan ly khach hang

N N N N

2. Gii thigu tai ligu

ABC.Net®SSE la phan mém ké toan danh cho cac doanh nghiép nhd, dwoc thiét ké phu hop
v&i chudn muc ké toan Viét Nam (VAS) va chuan muc ké toan quéc té (IAS). Ludn dwoc
cap nhat theo thong tw va quyét dinh méi nhat cla bd tai chinh. ABC.Net®SSE dwoc xay
dwng trén nén tang cong nghé mai nhat cia Microsoft: .Net Framework 3.5SP1, SQL
Server, tich hop hang loat nhirng tinh ndng wu viét, tw ddng hoa tat ca cac nghiép vu ké toan,
dir liéu tai chinh dwoc cap nhat trng gidy. La céng cu hé tro déc lwc cho cac doanh nghiép
trong cong tac hach toan ké toan.

Vi giao dién than thién, dé sir dung ngudi dung cé thé mé nhiéu clra sé dé thao tac cling
mot lic, co thé tuy bién giao dién va thay dbéi mau sac hién thi ciia bao cao. Quy trinh
nghiép vu dwoc trinh bay ré rang, giup ngudi khdng ranh vé ké toan hay vi tinh ciing c6 thé
dé dang tim hiéu va st dung phan mém théng qua viéc doc tai liéu hwdng dan s dung
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nay.

Viét Tri hiéu rang nhu cau la vé han, giai phap ABC.Net c6 thé chwa phan nao dap &ng duoc
moi nhu ciu. Vi vay dé san pham ngay cang hoan thién, Viét Tri rit mong nhan duoc cac y
kién dong gop tir phia ngudi st dung.

Moi y kién déng gép xin vui 1dng lién hé:

CONG TY GIAI PHAP PHAN MEM VIET TRI

VP: 407 Vwon lai, P. Pha Tho Hoa, Q. Tan Phu, TP HCM

CN: 145/1 Pworng S6 9, P9, Q. Go Vap, TP HCM

DT: 08 6684 4557 / 6684 5557 Fax: 08 3831 1773

Email: viettri@abc.net.vn  Web: www.abc.net.vn www.phanmemerp.com

3. Giai thich ky hiéu viét tat trong tai liéu

Ky hiéu Giai thich

NSD Nguwoi str dung

VD Vidu

TK Tai khoan

HD Hoa don

GTGT Gia tri gia tang
BHTT Ban hang théng thwong
NV Nhan vién

BQGQ Binh quan gia quyén
TSCHb Tai san cb dinh

DT Doanh thu

CP Chi phi

MST Ma s6 thué

CT Chirng tw

TTCP Trung tam chi phi
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PHAN II: LAM QUEN VOl ABC.Net®SSE

1. Cai dit ABC.Net®SSE: xem chi tiét trong tai liéu hwéng dan cai d&t phan mém.
2. Céch khéi dong ABC.Net®SSE
Pay la thao tac dau tién ma NSD phai thwc hién khi ldam viéc véi phan mém
ABC.Net®SSE
C6 2 cach dé khéi dong ABC.Net®SSE :

Al

Céach 1: Nhép dup vao bi€u twong e

Dii liéu Demo

Dii lieu khac

© ABCNET UMS |

trén man hinh desktop. (Sau khi cai dat

thanh coéng, biéu twong chuong trinh
sé hién thi & man hinh Desktop)

Céch 2: Vao Start\Programs\VietTri
Solutions\ABC.Net SSE\Phan mem
ke toan ABC.NetSSE

Khi xuét hién man hinh d&ng nhap:

- Chon mé ngudi dung, Mat khau, Co
s& dir liéu. Chon dung tén co sé& dir
liéu ban da tao trwdc do. (thwdng mac

dinh c6 san tén). Néu cé nhiéu data (co s& di¥ liéu) thi chon vao nut “Dbi Data”,
chon D{r liéu khac va gé dung tén dir liéu ban da tao. Néu trwéc dé ban chuwa
tao di liéu dé dung ban c6 thé chon vao “Dir liéu Demo” dé chay chwong trinh.

3 ”

- Sau d6 nhap nut “Dang nhap”.

Lwu y: Khi vira cai dat xong thi ma nguoi dung méc dinh la Admin va Méat khdu

tréng.
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3. Giao dién chinh ctia ABC.Net®SSE

4% Phenymoem ko todn ABC.Met SSE

= 5 Mahigp vy
THIET LAP HE THONG

=52 Nhap ligu (T E——— — [———
..... &2 Danh sach ngwdi ding B&n Hang ‘ 1E BE ‘ MG B Mua Héng

----- ) Danh séch nhém nguei don
----- () Thiét 13p ndrm tai chinh

----- @ Cluy tat danh si chirng tir o
----- ) Thing tin cing ty

= X ly N N I _ 1 _ :
..... ) Cép quyén 4ng Bén ‘ | pituehudne| : |inrs | | Tra Lai |
----- () Thiét 13p thiing tin chung Bi Tra Lai | Tenkhe | | Pranra | Hang Mus

----- © Thiét 14p 56 chieng tir tang t
----- £ Lich si¥ truy cép

----- © Khéaimi khia chivng tir
----- © Bii mat khdu _ _ _ _ . .

| PhifuThu . B&ch | Baon | (lspisuchi
Tign Mat Mgan Hang | Mgan Hang | Tign Mat
< | > H& thing
%5 ThigkI5p hé than e S—
. L DU g Tt"e{ I;ap Chp Guyén Tao Elut Tgan Béo Céo Thué
Y HE Thang Binh Ky
Danh muc |
&% Kkétoantign
Biéo Cao Khdamd Khia
&l Hangtdn kho T4i Chin Chiimg Tiv
& Mua hang |
g . H& Thing Thiét Lép Tinh v4 &p sb Sach
LE L Danh Muc Nghigp Gid N KE Todn
|
g,, Ciong ng'
% Taisan 3 dinh = -
{73 ke anting hop CONG TY GIAI PHAPF PHAN MEM VIET TRI
- - an am uan ly - ié wo'c n cén
(Y 'Y N o t q 1y Tiep b thanh g
EEIDEEULLE I 407 Vwon Lai, P.Pha The Hoa, Q. Tan Pha, TP.HCM
- Softwar Soubons Tel: (08) 6684 5557 - Fax: (08) 383 11773 - wv.abc.net.\m - viettri@abc.net.vn
y —
A~ | status: | | THIEN |HaDMP [T ADMIN | MUM | | Click Me 1)

4. Quy dinh nhap liéu

- Nén xanh t6 dam: O thdng tin nhap twong tng la bat budc.

M3 35 teeong; Khach hang [ ] Mha cung cép

Tén ddi tuong:

Bia chi:

Tai khiodn phai thu;

Tai khodn phai tré:;
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Viét Tri va ABC.Net la tén cbng ty va tén phén mén] cli cua Junsky. Do chung t6i chwa cé thoi gian

bién tap lai toan b tai liéu, nén trong 1 so tai liéu van st dung tén ci. Mong quy khach théng cam.
Lwu y: Mot sé trwdng hop & nén xanh td nhac ma van bat budc nhap. Khi thay dau
théng bao tron mau dd, chi vao thédng bao dé biét thong tin. Trwong hop nay ta can

nhap di liéu vao.

| hiaE Nkl ding: |.E.Dr-.-1IN w |

Tén nhan wién:

Tai khoan phai thu; 14 b thué: |

Tai khiodn phai tra: hd

Biéu khodn t todn;

5. Bang ké phim tat trong phan mém ABC.Net®SSE

Phim tat Giai thich

Ctrl+S Coppy chirng tw

F2 Thém ma&i chirng tir (New)
F3 Tim (Find)

F4 Sb danh sach (DropDown)
F5 Lam m&i (Refresh)

Ctrl+G In phiéu hach toan

Ctrl+E Péng hé thdng
Ctrl+Shift+L Dang nhap lai

Lwu y: Ngoai cac phim tét thong dung trén, phdn mém ABC.Net®SSE cho phép NSD thuc
hién céc chirc ndng (khéng dung chudt) bang céch str dung té hop phim Alt+Phim ky tuw duoc
gach chan trong tén cua chtrc nang do.

Vi du trong méi phdn hé chirc ndng thém mai mét chimg tee thuong s dung phim Alt+T (T 1a
ky tw duoc gach chén trong nat “Thém”).
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PHAN IlIl: CAC BUO'C CO BAN TRONG ABC.Net®SSE

1. BUOC 1: TAO HE THONG DANH MUC

1.1 Danh muc khach hang, nha cung cap: NSD can tao danh muc khach hang, nha
cung cap dé st dung cho nghiép vu mua ban hang.
Pé thém khach hang, nha cung cdp méi NSD vao Menu chinh, chon phan hé Danh
muc/ chon Danh muc khach hang, nha cung cap/ nhap nut “Thém” dé thém tén
Khach hang/ nha cung cap méi. Nhap cac théng tin can thiét nhw hinh dwéi. Sau do
nhép nat “Lwu” dé lwu théng tin khach hang/ nha cung cap.

2 Menu, /W5 Khéch hang/Nha cung cép |

Wa abi trong: 08CTBAOD1 Khach hang [] Nha cung chp [T Ngung si dung Nguvidai dién: |

EETl con T THHH DUOC PRAN NGOI 540 EET
EXE3 o 7>ro Long, P14, Binh Thanh oién thoai-Fax. || Il
(T o E—
Tai khoan phi thu: [QEY - BA - 56 thiknodn |
Téi khodn phii tr: [EEY - HEW - Ui ey |
B khoan ttoan - - EasHe |
‘ [@ anem=| [ | 2 50a || © xea || €2 mnsipnu| [0 cipauytn| | Buw || =10 -|[ L eng | |
[ ke - [ 7o ] |
13 Bii Twong Tén Béi Twong Bia Chi KH NCC | TKPhaiThu | TK PhiTra Tel [
» 2 |0BCTBADOT CONG TY THHH DIFC'C PHAM NGOI SAD 18 Nos Trang Lonag, P.14, Binh Thanh 131 331
3 | 02CTTBOOM CONG TY CP DIFQ'C PHAM PHANO 398 - 398 CMTE, P.4, Q.Tén Binh |k 331
4 |0BCTTBO0Z CONG TY TNHH DP MAIHAN 227 NguyEn Thai Binh, P4, Q. T4n Binh B |13 3
,
Lwuy:
.

v’ Néu la khach hang hodc nha cung cép thi tick vao nut tuong tmg Khach hang,
Nha cung cap hodc néu dé vira la nha cung cép vira la khédch hang (st dung
trong trwrong hop tra hang) thi tick chon ca hai.

v' Khi khéng str dung Khach hang/Nha cung cdp nao nika thi click chon vao Khéach
hang/Nha cung cép dé, bAm nut “Sura’, tick vao nut “Nguwng ste dung’, sau dé
bam “Lwu’.

v NSD ciing c6 thé xoé han théng tin moét Khach hang/Nha cung cép nao dé ra khéi
hé théng néu khéng cén thiét str dung bang cach bdm nut “Xo&” véi diéu kién
Khach hang/Nha cung cép dé chua cé phét sinh nghiép vu.
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Viét Tri va ABC.Net la tén cbng ty va tén phén m‘érr] cli cua Junsky. Do chung t6i chwa cé thoi gian
bién tap lai toan b tai liéu, nén trong 1 so tai liéu van st dung tén ci. Mong quy khach théng cam.

v NSD nén dung tén chinh hodc tén chinh viét tat cua khach hang, nha cung cép
(chi¥ hoa khéng dau) dé tao ma, muc dich dé tim khi nhép liéu. Néu trung tén thi
kem theo s6 thir t, hodc chik viét tat dic biét dé phan biét.

Vi du: VIETTRI: Céng ty Gidi Phép Phan Mém Viét Tri

HPT: Céng ty C6 Phan Hiép Phuéc Thanh
1.2 Danh muc nhém hang hoal/vat tw: NSD tao danh muc nhom hang hoa/vat tw nham
muc dich sap xép cac mat hang cung loai vao mét nhém dé tién viéc quan ly.

Vao Danh muc/ chon Phan nhém hang hoa, vat tw / nhdp nat “Thém” dé thém

nhém hang hoa, vat tw mai. Nhap cac théng tin can thiét nhw Ma nhém, Tén nhom,

chon Phan nhdm dé phan biét d6 l1a Hang hoa, Dich vuy,... Sau d6 nhép “Lwu” dé lwu
danh muc nhdém hang hoa vira tao.

Lwu y: Nén dung ky tw chir hoa khong déu dé viét tat tén cia céc nhém hang
hoa/vét tw phu hop véi viéc quan ly ctia doanh nghiép.

Vi du: HH: Hang hoa
HDD: O cimg

1.3 Danh muc Kho: Tao danh muc Kho dé liét ké cac Kho Hang hoa/Vat tw phuc vu
cho viéc san xuét kinh doanh.
T& Menu chinh, vao Danh muc/ chon Danh muc kho/ nhép nat “Thém” dé thém tén
kho mai. Nhap cac théng tin chung nhw Ma kho hang, Tén kho hang. Ngoai ra, danh
muc kho ddi héi NSD phai chon Tai khoan tdn kho (TK 151 dén 156 muc dich cho
biét kho hang d6 phuc vu muc dich gi) Tai khodn doanh thu/chi phi (khi xu4t hang
hé thdng tw ghi nhan doanh thu, chi

’—| e phi gia vén theo cac tai khoan nay).

Tén kho hang Kho Hang ban 185 1 tai HCM L, .

o ey Sau do6 nhap “Lwu” dé lvu danh muc

= kho.

| G2 Khdi Phue [ii7 cépauyén| | [E Luu |

Lwuy:

v Nén dung tén viét tat cia kho kem chir sé dé tao ma kho phu hop véi viéc quén
ly ctia doanh nghiép.

Vidu: KHT: Kho hang téng
KVTO1 : Kho vét tw s6 1
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14

15

16

KQT: Kho qua tang

v' Khi khéng str dung Danh muc kho nao nika thi nhdp chon Danh muc kho d6, bdm
nut “Swra’, tick vao nut “Nguwng ste dung”, sau dé bam “Lweu’.

Danh muc ttr dién hang hoa/vat tw: Vao Danh muc/ chon Tir dién hang hoa, vat
tw / nhap nut “Thém” dé& thém hang hoa, vat tw mai.

Nhap cac théng tin can thiét nhw Ma hang, chon Nhém hang (da tao & trén), Tén
hang, chon Don vj tinh tdn kho, Kho nhap/xuat méc dinh, Thué xuét diu vao/ra. Cac
théng tin nay gidp NSD nhap liéu nhanh hon vi khi lam phiéu nhap/xuét hé théng sé
tw dong hién thj cac théng tin nay twong (rng v&i méa hang da chon, NSD c6 thé thay
ddi khi cé sw thay ddi muc nao d6 cho phu hop. Sau d6 nhap “Lwu” dé lvu danh muc
ttr dién hang hoa/ vat tw vira tao.

Lwu y: Nén dung tén viét tét cta vat tw, hang héa (chi¥ hoa khéng déu) két hop ky
hiéu vé théng sb ky thuét hay quy céch, kich c& cla vét tw, hang hba dé tao ma danh
muc hang hoa, vat tw.

Vi du: RAM-2GKM: Ram 2G Kingmax
HDD-320SG: O cimg 320G Seagate

Danh muc nhom tai san cé dinh: Vao Danh muc/ chon Phan nhém hang hoa,
vat tw / nhap nut “Thém” dé thém nhém Tai san ¢cd dinh mai. Nhap cac thdng tin can
thiét nhw Ma nhém, Tén nhém, chon Phan nhom la Tai san ¢é dinh. Sau do nhép
nut “Lwu” dé lwu danh muc nhém hang hoa vtra tao.

Lwu y: Nén dung ky tw chir hoa khéng dau dé viét tat tén cta cac nhém TSCH.
Vi du: TS: Tai san

CCDC: Cbéng cu dung cu
Danh muc tai san c¢6 dinh (Tao trong phan hé TSCD)

T Menu chinh chon phan hé Tai san c¢é dinh / chon Danh muc TSCD

1 2 i i A ST - Nhap nut “Thém” dé thém mét danh muc

— TSCPb méi.
- Nhap cac thong tin chung nhu: Ma
- e - - TSCD, Thoi gian trich khdu hao, chon
mi Nhoém TSCD (d4 tao san & trén), Tén tai
EEmEme ] - o=l san, chon cac tai khoan lién quan,... (nhw
[ - Ge - || hinh bén).
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Xong nhap nut “Lwu” dé lwu TSCP vira tao.

Khi khéng str dung Danh muc TSCD nao nira thi nhap chon Danh muc TSCD do,

badm nuat “Stra”, tick vao nut “Ngwng str dung’, sau d6 bdm “Lwu”. Thuc hién

twong tw cho nut “Xo&” dé xoa han Danh muc TSCD d6 ra khdi danh sach véi diéu

kién TSCD dé chwa phat sinh nghiép vu.

Xem va in danh sach Danh muc TSCD thyc hién twong tw nhw cac danh muc khac.
Lwu y: NSD c6 thé dung tén cda tai sén ¢é dinh (chi¥ hoa khéng dau) dé tao ma. Néu
tring tén thi kém theo sé thir tw dé phan biét.

Vi du: LTO1: Tai san May laptop Dell
MIO1: May in HP 1120

1.7 Phong ban/ Bé phan: Vao Danh muc/ chon Phong ban, bé phan / nhdp nat “Thém”

1.8

dé thém phong ban, bé phan méi. Nhap cac théng tin can thiét nhw Ma phong ban,
Tén phong ban. Sau d6 nhap nat “Lwu” dé lwu danh muc phong ban vira tao.
Lwu y: Nén dung ky tw chir hoa khéng dau dé viét tét tén cua cac Phong Ban/ B phén.

Vi du: BGBD: Ban Giam déc
PHC: Phong Hanh chinh
PKT: Phong Ké toan

Danh muc nhan vién: NSD tao thém danh muc nhan vién trong don vi d& st dung
cho muc dich mua ban hang hoa.
Vao Danh muc/ chon Danh muc nhan vién / nh4p nut “Thém” dé thém tén nhan
vien méi. Nhap cac théng tin can thiét nhw Ma nhan vién, Tén nhan vién, Dia chi,
chon Phong ban/bd phan (vira tao & trén) Sau d6 nhap nut “Lwu” dé lwu danh muc
nhan vién vtra tao.
Pé tién loi cho viéc tim kiém NSD cé thé dung tén, ho viét tat cla nhan vién (chi
hoa khéng dau) dé& tao ma. Néu trung tén 1an ho thi kém theo sé thr tw dé& phan
biét.
Vi du: KHOALT: Lé Tuan Khoa

NAMNVO1: Nguyén Van Nam

NAMNV02: Nguyén Van Nam

1.9 Danh muc tai khoan ngan hang: Tir Menu chinh, vao Danh muc/ Tai khoan ngan
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st v | I S L hang/nhép nut “Thém”/ nhép cac thdng tin
[ voinvins i ningcies A | o L L .
oc gt nir: | FRUTENT I nhw Ma ngan hang, So tai khoan, Tén ngan
M ngén hang Lke = Tim A . H z A 4w n g2
| — [ - hang, Dia chi... Sau d nhap nut “Lwu” dé
[ mmen] [ st ] [ © 200 | [@ o] [Ben][ v ][ o) NN . A s
| | lwu théng tin tai khoan ngan hang.
1 |cve Ngéin hang Vistcam Bank =)
» 2 |EAB Ngén hang Béng A [}
3 |EXB Ngén hang Exim Bank =
Lwuy:
v’ Cb6 thé dung tén viét tat cia ngédn hang dé tao ma ngén hang. Néu cung ngén

hang ma cé nhiéu tai khodn dang ky thi thém s hodc ky tw déc biét dé dé phan
bigt.
Vidu: EAB: Tai khodn ngén hang Béng A
VCBL1: Tai khoan VND tai ngan hang Vietcombank
VCB2: Tai khoan USD tai ngan hang Vietcombank
Khi khéng str dung danh muc tai khoan ngdn hang nao nira thi click chon vao
dong tai khoén doé, b&m nut “Stka’, tick vao nut “Ngung st dung’, sau dé bam
“Lwu”. Str dung tuong tw nut “Xod” dé xod han danh muc dé khdi hé thong (voi
diéu kién danh muc dé chua phéat sinh nghiép vu)..
1.10 Danh muc hé théng tai khoan: Ngoai cac tai khodn hién co, NSD cé thé tao thém
mot sb tai khoan chi tiét phu hop véi yéu ciu quan ly ctia doanh nghiép.
VD: Tao thém danh muc tai khodn 112 chi tiét, twong (ng v&i tai khodn ngan hang
hién c6 (da tao danh muc tai khoan ngan hang & trén).
Cach tao: Vao Danh muc/ chon Hé théng tai khoan/ nhap nat “Thém”. Nhap cac
théng tin can thiét nhuw: Ma tai khoan chi tiét, tén tai khodn, chon Nhom tai khoan,
chon Tai khoan ngan hang (da tao & trén) trong hop thoai twong (rng voi tén tai
khoan ( thuwdng ciing ngan hang). Sau dé nhap nat “Lwu” dé lwu tai khodn 112 chi tiét
vra tao.

W3 t3i khoan: ’—|11211 Tai khoan chi tiét [C] Noung sik dung [] La Téi khoan thué GTGT
IO T Rl T tén ot NH Béng A |
Nhém tai khoan:  RR)
L4 tai khodn tign NSIBN Tii knodn ngdn hang: [JEAS] -
La tai khodn khodn theo ddi cdng no: ]

| [0 mnem=| | 250 || © xoa | [ naipme|

| e

[7] L& Tai khodn hang ton ko

- |vén béng tién | [~ L& T4i khodn bt budc nhdp trung tam chi phi

[ L& T4i khodn bét budc nhdp muc phi

| B ]|

ks ~|[*
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Lwuy:

v Khi tao danh muc tai khodn néu dé la tai khoan chi tiét thi tick chon nut “Tai
khoan chi tiét”.

v' Néu tai khodn chi tiét tao thém la tai khodn chi phi can nhép trung tdm chi phi
hodac muc phi thi nho tick chon vao nut twong tng. Tuong tw tick chon cho tai
khodn chi tiét La tai khoan thué GTGT, La tai khoan hang ton kho, ...

v' Khi khéng st¥ dung tai khodn nao ni¥a thi click chon vao dong tai khoén dé, b&m
nut “Stra’, tick vao nut “Nguwng ste dung’, sau dé bam “Luu’.

NSD cé thé xod 1 tai khodn nao dé néu khéng cén thiét str dung béng cach bam nut
“X0&” véi diéu kién tai khodn dé chua cé phét sinh nghiép vu.

1.11 Danh muc Trung tdm chi phi: (néu c6) NSD tao danh muc trung tdm chi phi dé
phan biét cac loai trung tdm chi phi con ho&c dé tinh gia thanh san pham
Vao Danh muc/ chon Trung tam chi phi / nhap nut “Thém” dé tao trung tam chi phi.
Nhap ma, tén trung tdm chi phi. Ma c6 thé la tén viét tit cé lién quan dén tén trung

tam chi phi.

VD: TNO1: Chi phi cho Gia Lai thuéc khu virc Tay Nguyén
TNO2: Chi phi cho Kontum thuéc khu virc Tay Nguyén

Lwuy:

v' Khi tao danh muc Trung tdm chi phi nhé tick chon nat “La trung tdm chi phi
con” néu trung tdm chi phi d6 dung dé phan biét ttmg loai chi phi con. Hodc tick
chon nut “La déi twong tinh gia thanh” néu dé la dbi tuong tap hop chi phi dé
tinh gié thanh, hodc tick chon ca hai néu thod man ca 2 diéu kién trén.

v' Khi khéng str dung Trung tdm chi phi nao nita thi nhép chon dong Trung tdm chi
phi d6, bAm nut “Stea”, tick vao nut “Ngung st dung’, sau dé bam “Luru’.

v NSD c6 thé xoa 1 Trung tdm chi phi nao dé néu khéng céan thiét st dung béng
céch nhép chon Trung tdm chi phi d6 va bdm “Xod&” véi diéu kién Trung tdm chi
phi do chuwa cé phat sinh nghiép vu.

v' Mubn xem toan bé danh sach Trung tdm chi phi d4 tao thi nhap nut “In”.

v' Mubn in danh séch nay thi nhap nut “Print” & géc trai trén man hinh.

1.12 Muc phi: (néu c6) NSD tao thém Muc phi nham muc dich phan loai céc loai chi phi
con. Théng ké chi phi theo ttrng khodn muc can quan ly nhu: dién , nwéc, van phong
pham, lwong, phu cap, thwdng,....

Vao Danh muc/ chon Muc phi / nhap nut “Thém” dé& tao thém Muc phi méi. Nhap
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ma, tén muc phi. Tick chon nat “La muc phi con”. Sau d6 bAm “Lwu’.

Khi khéng st dung Muc phi ndo niva thi nhap chon Muc phi d6, bAm nut “Stra”, tick
vao nut “Ngwng st dung”, sau d6 bam nut “Lwu’.

NSD c6 thé xoa 1 Muc phi nao d6 néu khoéng can thiét s&r dung bang cach nhép
chon Muc phi d6 va bam “Xo&” véi diéu kién muc phi dé chwa phat sinh nghiép vu.
Mubn xem va in danh sach Muc phi thi thwe hién nhw trong Danh muc Trung tadm
chi phi.

2. BUOC 2: NHAP SO DU BAN DAU
Viéc nhap sb dw ban diu chi thwc hién mét 1an duy nhat khi bat dau s dung
phan mém ABC.Net®SSE. Cac nam tai chinh tiép theo phan mém sé tw chuyén, NSD
khéng can nhap liéu hay chuyén sb du tir cac ndm truéc do.
Trong phan nay sé& hudng dan cach nhap sé dw theo tirng nhém nhw sau:

Sé duw chi tiét tai khoan Tién

S6 dw chi tiét Hang ton kho

Sé dw chi tiét Cong no (Khach hang, Nha cung cép, Nhan vién)
S6 dw TSCH

Sé dw cac TK khéac

2.1 S6 dw chi tiét Tai khoan tién

0,

0

*

Cho phép NSD nhap sb dw ban dau cho tai khoan 111, 112. Riéng tai khoan 112 cé
theo déi chi tiét theo tirng tai khodn dwoc mé tai cac ngan hang khac nhau.
Cach thuc hién:
Nhap s6 dw: Tl Menu chinh chon phan hé Ké toan tong hop/ chon But toan nhat
ky hodc nh4p chon nut “But toan nhat ky” tir so d6 trén Menu chinh.
- Nhép nat “Thém” dé thém mot chirng te.
- Nhap céac théng tin chung nhw hinh dwdi bao gém: ngay ching tr (ngay
s6 dw), ndi dung. Nhap s dw tai khodn 111,112 bén no. Bén c6 dbi trng
cho can but toan sé dung tai khoan trung gian 911
- Sau d6 nhép nut “Lwu” dé lwu sb dw Tién.
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/U2 Menu }“5 But toan nhit ky - x
Dannséch | Chiimg Tir K4l 2 |1 2 |»M

Théng tin ching i 2

56 du tai khoan tién

Biittodn | Théngtinhéadon  Céntrircéngno

Bt toan nhat k |

Quén tri hé théng |

|| Chitng tix 85 kna

W2 | Tai Knodn ‘ Ny 8 Ghi Chi
EEp e 1,489,087 500
1 1211 486,988,080

1 n212 178,899,743
1 91 o

m Téng Nguyén Té ‘ Téng Ner | Téng Co Chénh Léch Téng Thué VAT Chénh Léch VAT
» I 2,154975,723 2134875723 o 0 o

[Errl o[ o] [@mmen (B ]

2.2 S6 dw chi tiét Hang ton kho

Cho phép NSD nhap sb dw ban dau cho tai khodn theo déi chi tiét theo vat tw
hang hoa. VD: TK 151, 152, 153, 155, 156, 157, 158.

Cach thwec hién:
% Nhap sé dw: Tr Menu chinh chon phan hé Hang ton kho/ chon Phiéu nhap kho

Danh Sach ‘ Ching Tir M4 2 + 1w |k M
Théng tin ching tir 2 |
Théngtinghung || Théngtingaonhin |
iu nhap: Naay lip phidu: [EARECOALEES
i ~ | [tinan knac
X 5 o obu b hang thn kno
Mat hang
m i Hang Tén Hang ‘ Kho ‘ VT ‘ 56 Lweng Bon Gid Thanh Tién TKTénkhe = TKB.Ung GhiChi
1| acro0t Tuxcap €50 0BKHU  CHAI 14.00 901.00 124812 1561 o1 B
2 |AGHOO1 Tuxcap €50 0BKT  CHAI 150.00 8,905.00 1,335,690 1561 511
3 AGHO1 Tuxcap €50 0SKHMOT  CHAI 200 £905.00 17,809 1561 o
4 |AGHOO1 Tuxcap €50 0BKBLOT  CHAI 288,00 8.904.00 2,653,431 1561 st
5 AGHIOIC Acegoi 3g H30goi 0SKHMOT  HOP 200 19,024.00 38,048 1581 o1
& |AGLO0Z Pamolcap Nooc Trai H-X H100 0BKHMO1  HOP 200 28,953.00 59,905 1581 st
7 |AGH0Z Pamolcap Nooe Trai H-X H100 0SKHU  HOP 200 29,953.00 59,905 1581 o1
8 |AGHIZ Pamolcap Nooc Trai H-X H100 08KBLOT  HOP 143.00 29,952.00 4,283,177 1561 811
» 9 | AGHOO2C ‘chnoogseom  OBKHMO1 CHAI 200 2,024.00 4048 1581 s
10 AGHI0R Acetyleystein 200mg H30 0SKHU  HOP 400 24,057.00 96,229 1561 911
11 AGH003 Acstylcystein 200mg H30 DBKHMO1  HOP 200 23,315.00 46,629 1561 11
12 AGHI03 Acetyleystein 200mg H30 0SKBLOT  HOP 151.00 24,057.00 2,832,642 1561 ot
13 |AGH003 Acstylcystein 200mg H30 0BKT  HOP 296,00 2072400 6,134,343 1561 511
14 | AGHO03C Chobarin C50 0SKHMOT  CHAI 200 £,072.00 12,143 1581 o
=01 i
Tong Lrgng | Téng Tign
» | el23300 1,212,656 858

[Bmen][ 5] [ ][ waima] |

A~ Status: | | THIEN | THIEN | SSE [ ADMIN | |
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noéi bé hodc nhap chon nut “Nhap kho néi bé” tir so dd trén Menu chinh.
- Nhép nuat “Thém” dé thém mét chirng twr.
- Nhép céc théng tin chung nhw hinh dwéi bao gébm: ngay lap phiéu (ngay sé dw), ly
do nhap (nhap khac), néi dung. Nhap sb dw cac mat hang twong ng. Thay doi tai
khodn mé&c dinh 6321 trong cot “TK Béi tpng” bang tai khoan 911.
- Xong nhép nut “Lwu” dé lwu sb dw Hang hoa, vat tw
2.3 S6 dw chi tiét Cong no

Cho phép NSD nhap s6 dw ban dau cho cac tai khodn cong no theo dbi chi tiét
theo dbi twong nhu Khach hang, Nha cung cp hodc Nhan vién nhu: TK 131, 136,
141, 311, 331, 336

Cach thwec hién:

< Nhap s6 dw: Tr Menu chinh chon phan hé Ké toan tong hop/ chon But toan nhat
ky hodc nh4p chon nut “But toan nhat ky” tir so d6 trén Menu chinh.

- Nhép nat “Thém” dé thém mét chirng te.

- Nhap cac théng tin chung nhw: ngay chirng tir (ngay sb dw), ndi dung, dinh khoan.
Nhap sb tién vao cot dw no hodc dw cé twong tng. Déi (rng cho can but toan sé
dung tai khoan trung gian 911.

- Nhép nat “Lwu” dé lvu chirng tir viva tao.

Lwu y: Trong phén Bt toén, khi NSD chon tai khodn céng no. VD 331. Hé théng bubc
phéi chon Péi tuong va Ching tir cdng no. Cach tao chimg tir céng nor-.

v’ Déi trong: Nhdp nat mdi tén (trong 6 déi tuong) hodc bdm F4 dé sé danh séach doi
tuong, chon dbi tuong can. Hodc bam F3 dé tim theo diéu kién (giéng thao tac Tim
kiém theo huéng dén & Phén V)

v' Ching ttr céng no: B&m F2 dé tao méi chimg tir cong no. S6 chimg tir céng no ¢
thé la sé Ho& don, sb chung tir hodc néu khéng ré thi ghi chinh tén cda dbi tuong
céng no dé. Nhép thém céc thong tin lién quan réi nhdp nat “Ok”.

v' Néu khéng muén quan ly céng no theo chimg tir céng no (phién phire vi néu chua
¢ chiing ttr hé thbng bét budc phai tao, xong méi cho thurc hién qua thao tac khac).
Khi chon TK 131/331 xay ra 16i buéc chon chimg tir = NSD cén quay lai 6 TK, chon
dai 1 tai khodn khéc, tab qua 6 ké tiép cho hét I16i. Sau d6 vao duong dan:
Menu/Danh muc/ Hé théng tai khodn = tim va chon tai khodn céng no 131/331 >
bam Stra = & muc “La tai khodn theo d6i cong no” chon gié tri 0 “Theo d6i theo s6
dw mang sang”. Quay tré lai man hinh nhép liéu truée, bé chudt vao 6 tai khoan,
bam F5 dé hé théng cap nhét lai.
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%3 Menu 42 Bit taan nhat ky -x
Danh Séch ‘gu‘mqn'- I 4] ] i 24 [ > b

Théngtin ching tir d
Tl iccioizoont [ [RE I = 1/12/2010

56 dw dhu ky 331

Bittoin |Thongtinnéadon  Cintircingng

~ |[Bitt toan nhat k- ]

~ |[uan tri né théng |
Chimg tir 33 knda

| manr ‘ Tai Khoan | DéiTwong ‘ CTir C.No ‘ Nor | ) | NauyénTé ‘ Ghi Ch
| . 1 331 AGI AGI o 951,483,502 0.00
2 1 33 DHG DHG 0 141,494 8350 0.00
3 1 331 DTN DTN o 27475243 0.00
4 1 33 DTP oTP 0 71,387 87 0.00
5 1 an 0 0.00

m Téng Nguyén Té ‘ Téng Ner ‘ Téng Co Chénh Léch Téng Thué VAT Chénh Léch VAT
» 0.00 1,191,841,886 1,191,841 886 0 0 0

| Bne] [ son ][ G xen ][ o] |

2.4 S6 dw TSCPD

Cho phép NSD nhap sb dw ban dau cho cac loai TSCD cta ky/ndm truéc con
dwoc tinh khau hao tinh dén ngay nhap sbé duw.
Cach thwec hién:
% Nhap s6 dw: Tl Menu chinh chon phan hé Tai san c¢é dinh/ Xtr ly/ chon S6 dw dau
ky TSCD.
- Nhép nit “Thém TSCD” dé thém TSCD mai.
- Khai bao cac thong tin nhw: Chon ma TSCD, Nhan vién st dung, Phong ban, cac
thong tin vé TSCD (nguyén gia, thdi gian khau hao, khau hao Iuy ké,..)
- Néu mudn nhap thém mot TSCD khac thi nhap nut “Lwu va Tiép tuc’.
- Nhép “Lwu va déng” dé lwu thong tin TSCD vira tao va déng giao dién nhap.

2.5 S6 dw cac TK khac

Cho phép NSD nhap s dw ban dau cho céc tai khoan con lai khac.
Cach thwec hién:
% Nhap s6 dw: Tl Menu chinh chon phan hé Ké toan tong hop/ chon But toan nhat
ky hodc nhap chon nut “Bat toan nhat ky” tir so’ dd trén Menu chinh.
- Nhép nat “Thém” dé& thém mot chirng tr.
- Nhap cac thdng tin chung nhw: ngay chirng tir (ngay sd dw), ndi dung. Nhap sé

Trang: 18



Viét Tri va ABC.Net la tén cbng ty va tén phén m‘érr] cli cua Junsky. Do chung t6i chwa cé thoi gian
bién tap lai toan b tai liéu, nén trong 1 so tai liéu van st dung tén ci. Mong quy khach théng cam.

tién vao codt dw no hodc dw co tuy theo tinh chat dw bén No hodc dw bén C6 cua
tai khodn. Béi (rng cho can but toan sé dung tai khoan trung gian 911.
- Nhép nit “Lwu” dé lwu chirng tir vira tao.

3. BUWOC 3: NHAP CHU'NG TU PHAT SINH
Sau khi thiét 1ap cac loai danh muc, nhap sb dw dau ky cho céac tai khoan, NSD sé
nhap liéu cac chirng tlr phat sinh twong (ng vao cac phiéu thich hop trong tirng
phan hé. Muc nay huéng dan chi tiét cho mét quy trinh mua ban hang théng thuwong.
Mua hang > Nhap kho - Ban hang = Xuét kho > Thu/chi tién, ...

5.1 Ké toan Mua hang

Trong phén hé Mua hang cho phép lap va in Héa don mua hang, Héa don mua
dich vy, Hang mua tra lai,... Ngoai ra, phan hé nay con cho phép nhap liéu duwoc
tat ca cac nghiép vu phtrc tap trong mua hang nhw: Mua hang khdéng qua kho,
hang vé trwéc hoa don vé sau, mua hang nhap khau co6 thué nhap khau, cé thué
tiéu thy dac biét, mua hang c6 chi phi mua hang va tw dong phan bo chi phi mua
hang dé tinh vao gia tri nhap kho.

Hoa dorn mua hang: Cho phép ké toan 1ap va in Héa don mua hang, bao gém mua

hang chwa thanh toan hodac mua hang thanh toan ngay.

Cach thwc hién:

T Menu chinh chon phan hé Mua hang/ chon Hoa do'n mua hang hodc nhap chon

nat “Hoa do'n mua hang’ tir so dd trén Menu chinh.

- Nhép nat “Thém” dé& thém mét chirng tir méi.

- Nhap céc théng tin can thiét nhw: ngay chirng tr, Ly do nhap, chon Nha cung cép,
NV mua hang, Noi dung, Ma& nguyén té (VND/USD), Tai khoan cong no, Diéu
khoan thanh toan.

- Tai tab Mat hang, nhap Théng tin hang hoa (Ma hang, Sé lwong, Pon gia, cac
théng con lai vé hang hoa hé thdng sé& ghi theo mac dinh gidng nhw trong danh
muc hang héa ma NSD d4 khai bao ban dau, NSD van cé thé sta lai cac théng tin
nay néu can thiét).

- Tai tab Théng tin hoa don, NSD nhap Ky hiéu hoa don, S6 héa don, Ngay hoa
don (néu can)

- Xong nhap nut “Lwu” dé lwu chivng tir vira tao.
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A1 Pian mem ke toan 26 et sSE T O T o e
#2 Menu |62 Phan b8 chi phi mua hang /42 Hoa don mua hang | - X
DanhSach | Ching Tie 2 2
Théng tin ching i &
Théngtinchung  Théngtinhéadon | Thangtin khic
0 702011 R [7] L& héa don nhdp khdu VND 1,00
Mha cap: |G ~ |CONG TY CPDP HAU GLANG oan thué nhap kh 333321 -
m 08KTCNO1 ~ |TrAn Thi Tuyét Loan TKMIJéGTGTh'ang LLSN 33312 -
[T 1vé0 hang ‘Didu khoan thanh toan: [ -
Mat hang | Binh khodn
W& Hang Tén Hang Kho BVTMua | S8 Lweng Bon Gia Thénh Tién NT % Thué NK Thué NK HT Trube Thué | Thué Thué VAT
» 1 |AGHO03 Acetylcystein 200mg H30 0SKBLO1  HOP 100.00 55,500.00 5,550,000.00 0.00 0 5,550,000 V99 o
2 |AGHDOBC Pamolcap ngoc Trai H-X C500 08KT CHAI 50.00 135,000.00 8,750,000.00 0.00 0 8,750,000 V99 0]
4] »
Thué Nhap Khiu ST Trwée Thué Thué VAT ST Sau Thué
» 0 12,300,000 0 12,300,000
| Ezen|[ e ][ 6260 | [@rmoreme rEEEEE]

A~ Status:
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Nhép nat “In”, ty chon in phiéu nhap kho hodc phiéu nhan hang. ABC.Net®SSE
hé tro in ludn phiéu hach toan bang cach nhdp nat mdi tén canh nat “In” chon
Phiéu hach toan dé in phiéu hach toan.

Lwuy:

v

Sau khi lam phiéu Héa don mua hang, hé théng tw ghi nhdn da nhép kho va lén
céng no. NSD khéng phai lam thém nghiép vu gi lién quan dén viéc nhdp kho va
ghi nhan céng no nira.

Muén chi tién ngay cho héa don mua hang vira lam thi sau khi “Luu” = nhdp chon
vao nut “Chi tién ngay” = chon Phiéu chi tién méat hodc Bao no ngén hang (néu
chi bang tién ngan hang) --> xuét hién Form Chi tién ngay, chon Ly do chi tién,
nhép Tai khoén tién la 111 (hodc 1121 cho Bao ng' ngan hang) = Néu sé tién phai
thanh toan khéc véi sé tién thanh toan thi sta lai & 6 “Sé tién sé thanh toan” = OK

Tra lai hang mua: Cho phép ké toan 1ap va in Phiéu xuét trd hang, phiéu xuét kho
hoac Hoa don GTGT tra hang.

Cach thwec hién:

T Menu chinh chon phan hé Mua hang/ chon Tra lai hang mua hodc nhip chon nat
“Tra lai hang mua’ tir so’ dd trén Menu chinh.

Nhap nat “Thém” dé thém mét chirng tr mai.
Nhap céac théng tin can thiét nhu: Ngay lap, Ly do xuét, chon Nha cung cép, NV
mua hang, Nbi dung, Ma nguyén t&(VND/USD), Tai khoan cdéng ng, Trung tdm chi
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phi,...

Tai tab Théng tin hoa don, NSD nhap Ky hiéu hoa don, S6 hoéa don, Ngay hoa
don (néu can)

Chon nut “Hoa don mua hang” dé tim va chon hoa don can tra hang, nhap chon
cac méat hang can tra, sau d6 nhap nut “Ok” dé chon.

Danl

/45 Menu )5 Tra lai hang mua - X

h Séch \ Chimg Tir
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Stra lai cac théng tin nhw sb lwong, don gia,...(néu can)

Xong nhap nat “Lwu” dé lwu chirng tir vira tao.

Nh&p nut “In” d& in phiéu xuét kho hodc phiéu xuét trd hang. ABC.Net®SSE hd tro
in Hoa don GTGT (theo mau chung). Néu NSD ¢6 yéu cau in hoa don GTGT phu
hop vé&i mau clia doanh nghiép vui long lién hé véi Viét Tri dé dwoc chinh stra.

< Phan bé chi phi mua hang:
Cach thwc hién:
T Menu chinh chon phéan hé Mua hang/ chon Phan bd chi phi mua hang

Nh&p nat “Thém” dé thém mot chirng tlr mai.

Nhap céac théng tin can thiét nhw: Ngay 1ap, Ly do nhap, Nha cung cip, NV mua
hang, N&i dung, Ma nguyén té, Tai khoan cdng no, Diéu khoan thanh toan.

Tai trang Théng tin hoa don (chi nhap khi nghiép vu phat sinh c6 thué GTGT),
NSD nhap Ky hiéu hoa don, Sé6 héa don, Ngay hoa don.

Chon nut “Hoa don mua hang” dé tim va chon hoa don can phan bd, nhap Gia tri
hoa don can phan bd, Thué suat thué GTGT, sau d6 nhap nut “Ok” dé chon.
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- Stra lai cac théng tin nhw s6 TT Nguyén té, TT Hach toan,...(néu can)

- Xong nhap nut “Lwu” dé lwu chirng tir vira tao.

- Nhép nut “In” dé in phiéu hach toan (mau ngang hodc dirng) hodc in theo mau

~Nhéat ky chirng tir.
5.2 Keé toan Ban hang
Phan hé Ban hang cho phép Iap va in Héa don ban hang, Héa don GTGT, Hang
ban tra lai, giam gia hang ban.
< Hoa don ban hang: Cho phép ké toan lap va in Hoéa don ban hang, Héa don GTGT
bao gdbm ban hang chwa thanh toan hoac ban hang thanh toan ngay.

Cach thwc hién:

Tw Menu chinh chon phan hé Ban hang/ chon Hoa don ban hang hoac nhip chon

nat “Hoa don ban hang” tir so' d6 trén Menu chinh.

- Nhép nat “Thém” dé& thém mét chirng tir méi.

- Nhap céc thdng tin can thiét nhw: Ngay lap, Ly do xuét, Khach hang, NV ban hang,
NGi dung.

- Nhap Théng tin hang hoa: Ma hang, S6 lwong, Pon gia, cac thdng con lai vé hang
hoéa hé thdng sé& ghi theo mac dinh gibng nhw trong danh muc hang héa ma NSD
da khai bao ban dau, NSD van c6 thé sta lai cac théng tin nay néu can thiét.

- Tai trang Théng tin hoa don, NSD nhap Ky hiéu hoa don, Sé héa don, Ngay hoa
don. (néu can)

- Xong nhap nut “Lwu” dé lwu chirng tir vira tao.

- Nh&p nat “In” tuy chon in phiéu xuat kho hodc phiéu giao hang. ABC.Net®SSE h6
tro in Hod don GTGT (theo méau chung). Néu NSD c6 yéu cau in hoa don GTGT
phu hop véi mau cla doanh nghiép vui long lién hé véi Viét Tri d& dwoc chinh stra
cho phu hop.

Lwuy:

v' Sau khi lam phiéu Héa don ban hang, hé thdng tw ghi nhan da xuét kho va l1én
céng no. NSD khéng phai lam thém nghiép vu gi lién quan dén viéc xuét kho va ghi
nhén céng ng nira.

v' Mubn thu tién ngay cho héa don bén hang vira lam thi sau khi “Luru” = nhép chon
vao nat “Thu tién ngay” = chon Phiéu thu tién mat hodc Bao c6 ngén hang (néu
thu bang tién ngéan hang) --> xuét hién Form Thu tién ngay, chon Ly do thu tién,
nhép Tai khoan tién la 1111 (hodc 11211 cho Béo c6 ngén hang) = Néu sé tién
thu khéc vdi sé tién khéch hang tré thi sira lai & 6 “Sé tién khach hang tra” = OK

7

< Hang ban bi tra lai: Cho phép ké toan Iap va in Phiéu nhap hang do khach hang tra
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hang hoéc phiéu nhap kho. .
Cach thwec hién:
T Menu chinh chon phan hé Ban hang/ chon Hang ban bi tra lai hodc nhip chon

nut “Hang ban bij tra lai” t so' d6 trén Menu chinh.

Nhép nat “Thém” dé thém mét ching tir méi.

Nhap cac thong tin chung nhw: Ngay lap, Ly do nhap, Khach hang, NV ban hang,
NGi dung.

Chon nut “Hoa don ban hang”.Tai muc tim kiém, gé diéu kién dé tim kiém mét
hang bi tra lai. Click chon mat hang réi bAm “Ok”

Nhap s6 lwong hang b tra.

Tai trang Théng tin hoa don (chi nhap khi nghiép vu phat sinh cé thué GTGT),
NSD nhap Ky hiéu hoa don, S6 héa don, Ngay hoa don.

Xong nhap nat “Lwu” dé lwu chirng tir vira tao.

Nh&p nat “In” dé& in phiéu nhap kho hodc phiéu nhap hang ban bi tra lai.
ABC.Net®SSE hb tro in luén phiéu hach toan bang cach nhap nat mii tén canh
nat “In” chon Phiéu hach toan dé in phiéu hach toan.

5.3 Ké toan Tién

Phan hé Ké toan tién cho phép 1ap Phiéu thu, Phiéu chi tién mét, Bao no, Bao cé
ngan hang va xem dwoec tinh hinh thu chi, tdn quy tién mé&t ctia doanh nghiép tai bat ky
thoi diém nao.
5.3.1 Thiét 1ap but toan thu/chi tw déng:
Tao BUt toan dinh khoan tw déng cho nghiép vu thu/chi tién mat hodc tién ngan
hang nham gitp ké toan tién thwc hién viéc 1am phiéu thu/chi hodc bao no/bao co
ngan hang nhanh hon, khéng ton nhiéu thdi gian nhap liéu.

Puwdng dan: Menu/Danh muc/Phwong thirc thu chi

Nhép chon Ma phwong thirc thu /chi can tao but toan dinh khoan tw ddong >
nhap vao nut “But toan”

Nhap nut Stra = nhap But toan dinh khoan méau vao (voi sb tién twong trung —
nhw hinh dudi)

Xong nhép Lwu = Déng
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Ghi chu: NSD cén tao phuong thire thu chi riéng cho tumg loai nghiép vu thu chi dé
dinh khodn s3n but toan tw dong. Néu hé théng chua cé danh muc phuong thire thu
chi nhir mong muén, NSD nén tao thém danh muc phuong thirc thu/chi. BAm Thém
= chon M4, chon Phan loai, nhdp Tén, chon M& béo céo LCTT = Luu. Xong bam
vao nut “But toéan” dé tao but toén dinh khodn tw dong.

5.3.2 Phiéu thu: Cho phép ké toan hach toan nghiép vu thu tién mét, 1ap va in phiéu thu

khi phat sinh nghiép vu thu tién mat.

Cach thwec hién:

T Menu chinh chon phan hé Ké toan tién/ chon Phiéu thu tién méat hodc nhap chon
nut “Phiéu thu tién mat” tr so d6 trén Menu chinh.

Nh&p nat “Thém” dé thém mot phiéu thu méi.

Nhap cac théng tin can thiét nhu: ngay chivng tlr, Ly do thu, Bon vi nhan tién,
Nguwoi nhan tién, Noi dung, Tai khoan tién, Ma nguyén t&, Tién nguyén t& (NSD
nhap s6 tién can thu), tién hach toan (hé théng tw lay theo sb tién nguyén té).
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Tai trang But toan, NSD nhap théng tin chi tiét tai cac cot Tai khoan, No, C6, va
céac cot khac néu co (cac tai khoan lién quan dén céng no' doi héi NSD chon Dbi
twong, Chivng tlr cdng no' - Chi tiét xem lai hwéng dan trong phan nhap sé du tai
khoan cong ng)

Néu dé Ia phiéu thu cdng no thi chon nat “Thu tién CN”, chon dbi twong cong no
twong tng (nhap F3 dé tim, cach tim xem lai phan hwéng dan tim kiém & phan Il
Sau d6 bdm nut “Danh sach chivng ti¥’, hé thdng sé View toan bd cac chirng tir
cong no lién quan dén déi twong, NSD sé chon chirng tlr cdng no' can thu. Xong
nhép “OK”. Hé théng sé& tao san but toan dinh khoan, NSD khong can phai nhap
liéu vao cac 6 nay.

Tai trang Théng tin hoa don (chi nhap khi nghiép vu phat sinh c6 thué GTGT),
NSD nhap Thué suét, Tién tinh thué, Sé Serial, S6 héa don, Ngay héa don, Ma
déi twong.

Xong nhép nut “Lwu” dé lwu phiéu thu vira tao.

Nh&p nut “In” d& xem phiéu thu. ABC.Net®SSE hd tro in ludn phiéu hach toan
bang cach nhap nat mii tén canh nat “In” chon Phiéu hach toan. Tai man hinh

>

xem, mudn in nh&p nat “Print” & goc trai trén man hinh.

*Lwuy:

v ABC.Net®SSE cho phép NSD tao cac phiéu thu, chi céng no cho nhiéu dobi
tuong khac nhau trén cung mot phiéu. Tai thao tac tim doi twong céng ng, NSD
lan Iurot chon céc déi tuong tuong (ing véi céc chumg tir céng no thich hop. Ba&m
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“OK” dé chon.

v' NSD c6 thé di chuyén qua lai gitta céc trang Bt toan va Théng tin hoa don bang

cach bam Alt+B hodc Alt+H (ky tw gach chén)

5.3.3 Phiéu chi: Cho phép ké toan hach toan nghiép vu chi tién mat, 1ap va in phiéu chi

khi phat sinh nghiép vu chi tién mat. Cach thuwc hién twong tw nhw trong Phiéu thu.

5.3.4 Bao ng: Cho phép ké toan hach toan nghiép vu chi tién ngan hang, lap va in phiéu

5.35

chi khi phat sinh nghiép vu chi tién ngan hang.

Cach thwc hién:
T Menu chinh chon phan hé Ké toan tién/ chon Bao no’ ngan hang hoac nhap chon

nut “Bao no’ ngan hang’ tr so' dd trén Menu chinh.

Nh&p nat “Thém” dé thém mot chirng tlr mai.

Nhap cac théng tin can thiét nhu: ngay ching tlv, Ly do thu, Bon vi nhan tién,
Nguwoi nhan tién, Noi dung, Tai khoan tién, Ma nguyén té, Tién nguyén t& (NSD
nhap s6 tién can thu), tién hach toan (hé théng tw lay theo sb tién nguyén té).

Tai trang But toan, NSD nhap théng tin chi tiét tai cac cot Tai khoan, No, C6, va
céac cot khac néu co (cac tai khoan lién quan dén céng no' doi héi NSD chon Dbi
twong, Chivng tr cong no' - Chi tiét xem lai hwéng dan trong phan nhap sé du tai
khoan cong ng)

Néu do 1a phiéu chi cdng no thi chon nat “Chi tién CN”, chon dbi twong cdng no
twong tng (nhap F3 dé tim, cach tim xem lai phan hwéng dan tim kiém & phan Il
Sau d6 bdm nut “Danh sach chieng ti¥’, hé thdng sé& View toan bd cac chirng tir
cong no lién quan dén ddi twong, NSD sé chon chirng tlr cdng ng' can chi. Xong
nhép “OK”. Hé théng sé tao san but toan dinh khoan, NSD k can phai nhap liéu vao
cac 6 nay.

Tai trang Théng tin hoa don (chi nhap khi nghiép vu phat sinh c6 thué GTGT),
NSD nhap Thué suét, Tién tinh thué, Sé Serial, S6 héa don, Ngay héa don, Ma
déi twong.

Xong nhap nat “Lwu” dé lwu chirng tir vira tao.

Nh&p nut “In” d& xem phiéu bao no. ABC.Net®SSE hd tro in ludn phiéu hach toan
bang cach nhap nat mii tén canh nat “In” chon Phiéu hach toan. Tai man hinh
xem, mudn in nhap nut “Print” & gdc trai trén man hinh.

B&o c6: Cho phép ké toan hach toan nghiép vu thu tién ngan hang, 1ap va in Phiéu
thu khi phat sinh nghiép vu thu tién ngan hang. Céach thuc hién twong tw nhw trong
Bao no.

Lwu y: Béo céo Luu chuyén tién té duoc téng hop sé liéu tir “Ly do thu/chi” trong céc
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phiéu thu, phiéu chi tién mat. Vi vdy nham dam béo tinh chinh xac cta bao céo doi hdi
NSD khi lam phiéu thu/chi phai chon ding chi tiéu nay.

5.4 Ké toan Hang ton kho

54.1

54.2

Phan hé Hang t6n kho cho phép NSD Iap Phiéu nhap néi bo, Phiéu xuat kho ndi bd,
ching tir L&p rap, phan ra, phiéu diéu chuyén kho néi bd; cho phép thuwc hién diéu
chinh hang ton kho khi kiém ké thira thiéu, tinh gia xuét kho cho VTHH.

Phiéu nhap kho néi bo: Cho phép NSD lap va in Phiéu nhap kho khi phat sinh

nghiép vu nhap kho néi bé vat tw hang hoa hoac nhap kho hang hoa khi chwa c6 hoa

don.

Cach thwc hién:

T Menu chinh chon phan hé Hang ton kho/ chon Phiéu nhap kho néi bd hoac

nhap chon nut “Phiéu nhap ndi bd” tr so dé trén Menu chinh.

- Nhép nat “Thém” dé& thém mét chirng tir méi.

- Nhap céc thdng tin chung nhu: Ngay 1ap phiéu, Déi twong, Ly do nhap, Noi dung.

- Nhap Théng tin hang hoa: Ma hang, Sé lwong, Pon gia, cac thdng con lai vé hang
hoéa hé thdng sé& ghi theo mac dinh gibng nhw trong danh muc hang héa ma NSD
da khai bao ban dau, NSD van c6 thé sta lai cac théng tin nay néu can thiét.

- Taitrang Théng tin giao nhédn NSD nhap théng tin: Nguwdi giao hang, Ngudi nhan
hang, Xe giao nhan hang,... (néu can)

- Xong nhap nut “Lwu” dé lwu chirng tir vira tao.

- Nhép nut “In” @& in phiéu nhap kho, c6 thé tuy chon chi in theo s6 Iwong hodc in cd
gia vén. ABC.Net®SSE hd tro in ludn phiéu hach toan bang cach nhap nut mdi tén
canh nut “In” chon Phiéu hach toan dé in phiéu hach toan.

Phiéu xuat kho ndi boé: Cho phép NSD lap va in Phiéu xuat kho khi phét sinh

nghiép vu xuét kho néi bd vat tw hang hoa..

Cach thwc hién:

T Menu chinh chon phan hé Hang tén kho / chon Phiéu xuat kho néi bé hodc nhap

chon nuat “Phiéu xuat néi bd” tir so dd trén Menu chinh.

- Nhép nat “Thém” dé thém mét chirng tlr méi.

- Nhap céc thdng tin chung nhw: Ngay 1ap phiéu, Déi twong, Ly do nhap, Noi dung.

- Nhap Théng tin hang hoa: M4 hang, Sé lwong, Pon gia, cac thdng con lai vé hang
hoéa hé thdng sé& ghi theo mac dinh gibng nhw trong danh muc hang héa ma NSD
da khai bao ban dau, NSD van c6 thé slra lai cac thong tin nay néu can thiét.

- Taitrang Théng tin giao nhédn NSD nhap théng tin: Nguwdi giao hang, Ngudi nhan
hang, Xe giao nhan hang,... (néu can)
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54.3

5.4.4

- Xong nhap nut “Lwu” dé lwu chirng tir vira tao.

- Nhép nut “In” @& in phiéu xuat kho, c6 thé tuy chon chi in theo s6 lwong hodc in cé
gia vén. ABC.Net®SSE hd tro in ludn phiéu hach toan béng cach nhap nut mdi tén
canh nut “In” chon Phiéu hach toan dé in phiéu hach toan.

Phiéu lap rap, phan ra: Cho phép NSD Iap chirng tir Lép rap hodc phan ra. Trong

trwong hop 1&p rap, phdn mém tw dong sinh ra Phiéu nhap kho thanh phdm dwoc Iap

rap va Phiéu xuét kho céc linh kién twong (ng tao thanh thanh phadm. Truwdng hop
thao d& thi nguoc véi lap rap...

Cach thwc hién:

T Menu chinh chon phan hé Hang tén kho / chon Phiéu lap rap, phan ra hoac

nhap chon nut “Lap rap, phan ra” tr so dé trén Menu chinh.

- Nhép nat “Thém” dé& thém mét chirng tir méi.

- Nhap céc théng tin cn thiét nhw: Ngay 1ap phiéu, Dbi twong, Ly do nhap/xuét (Lap
rap/phan ra), Noi dung.

- Dbi voi Lap rap: nhap cac mat hang can 1ap rap (Ma hang, Kho, Sé luong,...) &
tab trén (xuat) va thanh phdm (Ma hang, Kho, S6 lwong,...) & tab bén dudi
(nhap). Lam ngwoc lai déi véi phiéu Phan ra.

- Xong nhap nut “Lwu” dé lwu chirng tir vira tao.

- Nhép nut “In” dé in phiéu L&p rap/Phan ra sdn phdm hoéc in phiéu nhap/xuét kho,
c6 thé tuy chon chi in theo sé lwong hodc in cé gia vén. ABC.Net®SSE hé tro in
ludn phiéu hach toan bang cach nhap nat mii t&n canh nat “In” chon Phiéu hach
toan dé in phiéu hach toan.

Phiéu diéu chuyén kho: Cho phép NSD lap va in Phiéu chuyén kho khi phat sinh

nghiép vu diéu chuyén kho néi bé vat tw hang hoa..

Cach thwc hién:

T Menu chinh chon phan hé Hang tén kho / chon Phiéu diéu chuyén kho hodc

nhap chon nut “Diéu chuyén ton kho” tir so dd trén Menu chinh.

- Nhép nat “Thém” dé& thém mét chirng tir méi.

- Nhap cac théng tin can thiét nhw: Ngay 1ap phiéu, Bbi twong, Ly do chuyén, Noi
dung. Théng tin vé hang hoa nhw Ma hang, Tén hang, Kho, Sé lvong, Bon gia, ...

- Tai trang Thong tin khac NSD nhap thong tin: Ngwdi giao hang, Ngwdi nhan
hang, Xe giao nhan hang,... (néu can)

- Xong nhéap nut “Lwu” dé lwu chivng tir vira tao.

- Nhép nat “In” dé in phiéu chuyén kho hoéc in phiéu nhap/xuét kho, cé thé tuy chon
chi in theo sd lwong hodc in ¢ gid vén. ABC.Net®SSE hd tro in ludn phiéu hach
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toan bang cach nhap nat mii t&n canh nat “In” chon Phiéu hach toan dé in phiéu
hach toan.

Luwu y: Trong phan hé Hang tén kho ABC.Net®SSE hd tro cac but toan xtv ly gia von
hang tén kho: Tinh don gid BQGQ cudi ky, BQGQ tai thoi diém, Tha tuc cén kho (Vét
kho). Binh ky NSD chay lai cac nghiép vu nay dé Ién bao céo chinh xac.

55 Ké

toan Tai san c6 dinh

ABC.Net®SSE cho phép khai bao TSCD, lap cac ching tir mua TSCP (mua trong nwérc,
mua nhap khau, mua chwa thanh toan, mua bang tién mat, tién ngan hang), ghi tang, ghi

tang k

hac do nhan tai tro, biéu tang, ghi gidm, diéu chinh, tinh khiu hao TSCB; theo dbi

tinh hinh st dung TSCP trong subt qua trinh st dung tai doanh nghiép.

5.5.1

Mua méi TSCD: Cho phép NSD lap va in cac chirng tir mua méi TSCD va chirng
tr ghi tang TSCD: Hoa don mua hang, Phiéu chi, Gidy bao No, Chirng tir ghi tang
TSCD

Cach thwc hién:

Tw Menu chinh chon phan hé Tai san ¢é dinh / chon Mua mé&i TSCP

Nhép nat “Thém” dé thém mot TSCD méi.

Nhap cac théng tin can thiét nhuw: Ngay 1ap, Nha cung cdp, NV mua hang, Noi
dung,...Théng tin cla tai san: Ma Tai san, Thé tai san, TT nguyén té, Ngay s
dung,...

Xong nhap nat “Lwu” dé lwu chirng tir vira tao.

Lwu y: Khi lam phiéu Mua méi TSCD, hé théng méc dinh ghi nhan phiéu mua dé qua
céng no. Khi thanh toan NSD |am Phiéu chi tién cho phiéu mua nay trong phan hé Ké
toan Tién.

5.5.2

Diéu chinh TSCD: Cho phép NSD lap va in chirng tir diéu chinh TSCD khi doanh
nghiép danh gia lai TSCD, dau tw nang cdp TSCD, hoac thdo d& mot hay mot sb
bd phan ctia TSCD lam thay d6i mét sb thong tin lién quan dén TSCD két qua lam
tang, giam gia tri tinh khdu hao, thoi gian st dung hodc thay déi phwong phap tinh
kh4u hao TSCD

Cach thwc hién:

Tw Menu chinh chon phan hé Tai san cé dinh / chon Diéu chinh TSCD

Nh&p nat “Thém” dé thém mét chirng tir mai.

Nhap céc théng tin can thiét nhw: Ngay chirng ttr, Néi dung, ...

Nh&p nat “Chon TSCD” dé chon tai san can diéu chinh. Nhap cac théng tin can
diéu chinh nhw Nguyén gia, thdi gian khau hao, phwong phap tinh khau hao...
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5.5.3

Xong nhép nut “Lwu” dé lwu chirng tir vira tao.
Thanh ly TSCD: Cho phép lap va in cac chirng tir ghi giam TSCP trong cac trudng
hop thanh ly, nhuong ban, mang TSCD di gép véon...

Cach thwc hién:

554

56 Ké

T Menu chinh chon phan hé Tai san c¢é dinh / chon Thanh ly TSCD

Nhép nat “Thém” dé thém mét ching tir méi.

Nhap cac théng tin can thiét nhw: Ngay ching tir, Ngudi mua, NV thanh ly, Noi

dung, Tai khoan cong no, Diéu khoan thanh toan, ...

Nhép nut “Chon TSCB” dé chon tai san can thanh ly. Nhap cac théng tin can thiét

nhw Thanh tién nguyén té, Tién thué GTGT, Tai khoan DT, CP thanh ly.

Xong nhap nat “Lwu” dé lwu chirng tir vira tao.
Trich khau hao TSCB: Dinh ky NSD thyc hién but toan trich khiu hao TSCD. Hé
thdng sé tao but toan tinh khau hao dwa trén cac tiéu chi ma NSD da Iwa chon.
Cach thwc hién:

Tl Menu chinh chon phan hé Tai san co dinh/ Xt ly/ chon Trich khau hao

TSCD.

Nhap ndi dung, chon ky kh4u hao

Nhap nut “Thwe hién” dé thwc hién 1énh khiu hao.

Sau d6 nhap nat “Lwu” dé lvu chieng tir khiu hao vira tao.

toan Céng n¢

Phan hé Céng no dwoc tao ra tr phan hé Mua hang va Ban hang. Phan hé nay cho
phép NSD xem cac bao cao Cong ng phai tra, Cong no phai thu, Bang ké hoa don
dén han, Sé theo déi chirng ttr cdng no, Tudi ng, Bang can dbi cong no... va lap Bién
ban ddi chiéu cong no véi Khach hang ciing nhw Nha cung cép.

Vao phan hé Céng no/ Bao céo/ chon bao cao can xem VD Sé chi tiét cong no.
Chon ky ké toan can xem. ABC.Net®SSE h6 tro' cac kiéu tuy chon in nhom theo Tai
khoan (T4t ca, nhém tai khodn hay chi mot

44 S3chi tiét céng no

‘ ki kétoan:  EXRUCINNRAN 1 noiy  CITCEITNMNN oén o3y [ETIIECINNRS | tai khOén), theo 'E)6| tU’O’ng (Tét Cé, nhom dé|
WS e twong hay chi mét déi twong) va theo Noi
T O oo | ‘ dung,... Sau dé nhap nut “Ok” dé xem bao
_:::tm: vy [ ‘ cao.
M adi tuong [ |

- Mubn in bo céo, chon nut “Print” & goc trai
trén man hinh dé in.

— Néi dungin
‘ @ Dién gidi Ghi chit Cé hai |

=
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- Thwe hién twong tw cho cac bao cao khac.

Lwu y: Trong phan hé Céng no, ABC.Net®SSE hé tro but toan xw ly Vét sé dw
chiing ttr coéng no rat hiéu qua. Pinh ky NSD thuc hién chirc ndng nay dé vét sé dw
cac chimg ttr céng no cho hét.

5.7 Ké toan tong hop

5.7.1

5.7.2

Phan hé Ké toan tdng hop cho phép 1ap va quan ly danh sach cac ching tr ké toan,
thiét 1ap cac but toan két chuyén, but toan phan bd dinh ky, x& ly chénh léch ty gia
cho cac nghiép vu kinh té phat sinh c6 lién quan dén ngoai té, can trir cong no' cho dbi
twong vira ¢ cdng no phai thu vira cé cong no phai tra, thwe hién két chuyén 1ai, 16
dé xac dinh két qua kinh doanh trong ky;...

But toan nhat ky: Cho phép NSD lap cac ching tlr ké toan ma khéng thuc
hién dwoc trén cac phan hé khac. Quan ly danh sach chirng tir ké toan tdng hop nhu:
nhap sb dw dau ky, xt ly chénh léch ty gia, khau trr thué GTGT, cén trir coéng
no...

Cach thwec hién:

T Menu chinh chon phan hé Ké toan téng hop/ chon But toan nhat ky hodc nhap

chon nut “But toan nhat ky” tr so d6 trén Menu chinh.

- Nhép nat “Thém” dé thém mét chirng tlr méi.

- Nhap cac théng tin chung can thiét nhw Ngay ching tr, Noi dung.

- Nhap cac théng tin hach toan trén trang But toan

- Trén trang “Théng tin hoa don” cho phép cap nhat danh sach hoa don dé in 1én
bang ké mua vao/ ban ra (dung cho cac hoa don khéng ké dwoc trén cac phan hé
khac). Nhap cac théng tin ctia hoa don nhw Thué suét, Tién tinh thué, Sé Serial,
Sb hoa don, Tén cong ty,...

- Trén trang “Céan trtr céng no” cho phép tao nhanh but toan can trir cong no. Chi
ap dung cho nhirng tai khodn theo dai chi tiét theo sb dw hoa don. Chon déi twong
c6éng no, nhap chon nut “Danh sach CT”. Chon chirng t» can bu trr céng no, sau
d6 nhép chon nut “Ok”.

- Xong nhép nut “Lwu” dé lwu chirng tir vira tao.

- Nhép nat “In” dé in hach toan (m&u ngang ho&c ding) hodc in theo dang nhat ky
chirng te.

Thiét 1ap but toan két chuyén dinh ky: Cho phép NSD thiét |ap san cac but toan két

chuyén tw dong cubi ky.

Cach thuc hién:
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5.7.3

T Menu chinh chon phan hé Ké toan téng hop/ chon Thiét lap but toan két
chuyén dinh ky

- Thém

- Nhap Ma but toan, thi ty wu tién

- Chon Ky d4u tién/cubi cung két chuyén

& Phommoem ko todn ABC.Het SSE

WS Menu /WS Thigt 13p bat ...huy&n cudi ki |

Danh Sach | Chirng Tir

Thang tin ching ¥

Théng tin chung

hia& bt toan |CF‘N"-" Thik tur L tign: 1%

(I |2EI1 2 ko cLdi cling i |kl

|S|f| phiét sinh tai khodn Lo oid tri Mz BEn Mo

|Hét chuvn chi phi leong

Chi tigt

T Khodn Chuyén Tai Khoan Mhan % Gia TriKC TTCP hdc Phi

Fo1 | (334 6421 100.00 §

- Chon kiéu gia tri két chuyén - Loai gia tri

- Nhap ndi dung

- Taitab Chi tiét nhap tai khoan Chuyén > Tai khodn nhan <> % gié tri két chuyén, ...
- Lwu

Can doi tai khoan:

Vao phan hé Ké toan téng hop/ Bao cao/ chon Can déi tai khoan. Hoéc tr so d6
trén Menu chinh chon nut “Sé sach ké toan” bAm chon Can déi tai khoan.

Chon ky ké toan can xem. ABC.Net®SSE hé tro cac kiéu tuy chon in nhém theo Tai
khodn (T4t c&, Nhom tai khodn hodc mét tai khoan). Sau d6 nhap nut “Ok” dé xem
béo cao.

NSD cé thé xem chi tiét tirng tai khodn tlr bdng can déi tai khoan nay bang céach
nhap chon vao chinh tai khodn dé (dwoc td xanh va c6 gach chan). Hodc cé thé
xem chi tiét tirng chirng tlr tr bang chi tiét dé bang cach nhap vao sé chirng t
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(dworc to6 xanh va c6 gach chén)

» 2

- Mubn in bao cao, chon nut “Print” & gaoc trai trén man hinh dé in.

5.7.4 Bang can doi ké toan:
Vao phan hé Ké toan tong hop/ B4o céo/ chon Bang can doi ké toan. Hoic tir so d6
trén Menu chinh chon nat “B&o céo tai chinh” bAm chon Bang can déi ké toan.

- Chon thoi gian can xem. ABC.Net®SSE hd tro

cac kiéu tuy chon th&i gian in khac nhau nhw

@ CubiKy Cudi Quy Cubi Ném

| e - - | Cubi ngay, Cudi ky (thang), Cubi Quy, Cubi
B wime | NAM. Va in theo Mau kiém tra hodc in dung
EE “== | theo mau cla B6 tai chinh. Sau d6 nhap nut

“Ok” d& xem béo cao.
- Mudn in bdo céo, chon nut “Print” & géc trai trén man hinh dé in.
5.7.5 Két qua hoat dong kinh doanh:
V3o phan hé Ké toan téng hop/ B4o céo/ chon Két qua hoat ddong kinh doanh. Hoéc
tr so' d6 trén Menu chinh chon nut “Bé&o céo tai chinh” bAm chon Két qua hoat déng
v kinh doanh.
= | - Chon thoi gian can xem. ABC.Net®SSE hd

@ Ngay Ky Quy Ham

|zuwu5 - T ovesen - EENTEE szon +

tro cac kiéu tuy chon thdi gian in khac nhau
o S T nhw Ngay (Tt ngay...Dén ngéy~), Ky (thang),
| (6o o | Quy, Nam. Va in dung theo mau cua B¢ tai

chinh (Quyét dinh 15 hodc Quyét dinh 48).
Sau d6 nhap nat “Ok” dé xem bao cao.

- Mudn in bo c&o, chon nut “Print” & géc trai trén man hinh dé in.

Lwu y: Bédo cdo két qua hoat déng kinh doanh duoc tap hop ttr s liéu trong cac phan
hé c6 lién quan khac. Vi vdy dé dam bao tinh chinh xac cta béo céo doi hdi truée khi
xem bao cdo NSD cén xem lai céc nghiép vu lién quan da thuc hién day dd hay chua.
Céc nghiép vu cén quan tdm: Chay don gia BQGQ, chay khéu hao tai san cé dinh, cac
but toén két chuyén, phan bé chi phi, vét sé dw cong no, tha tuc can kho, ...

5.7.6 Tao but toan phan bé/ két chuyén cuédi ky:
Trong phan hé Ké toan tdng hop, ABC.Net®SSE hd tro nghiép vu Tao bt toan phan
bé/két chuyén cudi ky. Dinh ky NSD thuc hién chirc ndng nay dé thuc hién Iénh phan
bd, két chuyén.
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4] Taa cac bit todn tu déng cudi ky

==

Vao phan hé Ké toan tong hop/ Xt ly/

‘ Kikdoan RTINS v nosy  (CICHERER

| 9én noay: | EIIENE

| chon Tao bit toan phan bo/két chuyén

— Ty chon

‘ | Bit todn ket chuy&n cudi ki /| Bt todn phén bé cudi ki

|| cudi ky.

Chon Dién Giai
|

v

M3 Bit Todn
123
456

231231
2303

3

- Chon ky ké toan can phan bd/ két chuyén.

- Chon tuy chon Bt toan két chuyén cudi
ky hodc Bat toan phan bé cudi ky hodc
ca hai.

- Sau d6 nhép nut “Ok” dé thwc hién 1énh.

@ Cancel

5.7.7 Buttoan khoa sé:

Cubi ky NSD can thyc hién thém But toan khoa sé dé xac dinh két qua kinh doanh.

- Tao bt toan khéa s6

=)

— Tai khodn khéa sé

Tai khoan khoa sb: 911

~ [xac dinh két qua kinh doanh

Téi khodn 1&i chira phan phii [Eral] - |L:\ nhudn ndm truéc

& canca |

Vao phan hé Ké toan tong hop/ Xtr ly/ chon
But toan khoa sé. Hoac tir so' dd trén Menu
chinh chon nut “But toan khoa sé”.

- Chon ky ké toan can khoa sb.

- Chon tai khoan khoa s, Tai khoan l3i chuwa

phan phdi (Loi nhuan nam trwdc/ Loi nhuan ndm nay)

- Sau d6 nhap nut “Ok” dé thwe hién l1énh khoa sb.

5.8 Ké toan Thué

Phan hé Bao cao thué cho phép NSD lap va in Bang ké hoa don mua vao, Bang ké& hoa

don ban ra.

5.8.1 Bang ké hoa don mua vao: Liét ké tat ca cac hoéa don, chirng tir mua vao trong ky.

Cach thuc hién:

T Menu chinh chon phan hé Bao cao thué / chon Bang ké hoa don mua vao hoac

£ Bang ké héa don mua vao

K)'vké(uén. oo RN T noiy:  [CICIIENRNN ©én noay: [EEIEIIIES ‘

— Téi khoan thué GTGT-

@ Titca

Nhom tai khodn

13 13i Knodn [

— In ghichd

In ghi chii @) Dia chinhé cung cép

S6 ching b -

Ngéy ching tir |

‘ © ok | [ Exesl || Eip HTi

S cancel ‘

tlr so' d6 trén Menu chinh nhap chon nut “Béo
cao thué” sau d6 chon Bang ké hoa don
mua vao.

- Chon ky ké toan phu hop.

- Nhap nut “Ok” d& xem bang ké truc tiép tir

Trang

134



Viét Tri va ABC.Net la tén cbng ty va tén phén m‘érr] cli cua Junsky. Do chung t6i chwa cé thoi gian
bién tap lai toan b tai liéu, nén trong 1 so tai liéu van st dung tén ci. Mong quy khach théng cam.

phan mém.

Nhdp nuat “Excel” d& xuat dir lieu ra file excel. Chon file excel mau
(VATInputTemplate — phan mém chon méc dinh dwdng dan dén file nay). Sau d6
bam nut “Open” dé mé.

Ho&c mubn xuét di¥ liéu ra phan mém HTKK cua thué dé Ién bang ké mua vao, ta
chon nat “HTKK”. Chon file excel mau (HKTT Mua vao — phan mém chon méc dinh
dwdng dan dén file nay). Sau dé bam nut “Open” dé mé.

5.8.2 Bang ké hoa don ban ra: Liét ké tat ca cac héa don, chirng tir ban ra trong ky
Cach thwc hién:

T Menu chinh chon phan hé Bao cao thué / chon Bang ké hoa don ban ra hoac
tr so' d6 trén Menu chinh nhdp chon nut “Bao cao thué” sau do chon Bang ké
hoa don ban ra.

Chon ky ké toan phu hop.

Nhép nut “Ok” dé xem bang ké truc tiép tlr phan mém.

Nhdp nut “Excel” dé& xuat dir lieu ra file excel. Chon file excel mau
(VATInputTemplate — phan mém chon mac dinh duwdng dan dén file nay). Sau dé
bam nut “Open” dé mé.

Ho&c mubn xuét di¥ liéu ra phan mém HTKK cla thué dé 1én bang ké mua vao, ta
chon nut “HTKK”. Chon file excel mau (HKTT Ban ra — phdn mém chon méc dinh
dwdng dan dén file nay). Sau d6 bam nut “Open” dé mé.

5.8.3 Kiém tra bang ké hoa don: ABC.Net®SSE hé tro NSD cach kiém tra bang ké hoa

don khi lam bao cao thué.

Cach thwc hién:

Tu Menu chinh chon phan Bao céao thué/ Xtr ly/ chon Kiém tra bang ké hoa don
ho&c tlr so' dd trén Menu chinh nhap chon nut “Bao cao thué” sau dé chon Kiém
tra bang ké hoa don.

Chon ky ké toan can kiém tra.

Nhép nat “Kiém tra”. Hé théng sé tim cac chirng tir cé sw chénh Iéch gitra sb tién
hach toan va sb tién trén bang ké thué, NSD s& mé chirng tiv d6 bang cach nhap
dup vao dong chirng tir va stra lai cho phu hop.

5.8.4 Tra ctru hoa don: Cho phép NSD tim mét hoa don bét ky khi can.
Cach thwec hién:

T Menu chinh chon phan Bao cao thué/ Xt ly/ chon Tra ctru hoa don hodc tir
so dd trén Menu chinh nhap chon nut “Bao cao thué” sau d6 chon Tra ctru hoa
don.
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- Tuy chon tim kiém hoa don theo: S6 hoa don, Ngay chirng tlr, Ngay hoa don, Sé
chirng ttr, Tén khach hang, Dia chi, MST, Nghiép vu, Ma thué suét thué GTGT.

- Sau d6 nhép nut “Tim” dé& tim. Mudn m& luén hoa don d6 bang cach nhip nut
“‘Chon”.

PHAN IV: THIET LAP NANG CAO
Phan nay sé trinh bay muc dich, y nghia clia tirng loai thdng tin dwoc thiét 1ap vao hé
théng.
1. Tao danh sach ngwei dung: Danh sach ngwdi dung 1a danh sach liét ké tat ca nhirng
nguwdi dwoc quyén st dung phan mém.
Vao phan hé Thiét 1ap hé théng/ chon Danh sach nguwei dung.

was | - NDhAp nat “Thém” dé tao thém ngudi dung.

1 - Nhap cac théng tin nhw Ma& ngudi dung (Xem
thém hwéng dan tao ma trong phdn Hwéng dan

| -I‘a ngudi ding Like l:l ‘ R .. . " 2 R
| —_— | tao danh muc), Tén ngwdi dung, Mat khau (nhap
veponoi | Tenmgancing 2 1an) nhw hinh bén.
2 o o - Néu nguwoi dung do toan quyén s dung

KHOA Nguyén Béng Khoa
5 | KEM Pham Thign Kigm

chwong trinh (twong dwong véi Admin) thi tick

6 |NGUYET Pham Thi Anh Nguyét

vao nut “Nha quan tri hé théng’.

- Sau d6 nhép nut “Lwu” dé Iwu tén ngudi st dung. Mudn slra hodc xoa tén ngudi stv
dung da Iwu, chi can click vao dong tén ngwdi d6, nhip nat “Stra”/ “Xod”. Néu da stra
dung thi nhap nut “Lwu” dé lwu thong tin vira dwoc sira.

- Sau khi tao danh sach nguoi dung, mudn ngwdi dung duwoc siv dung tinh nang gi trong
phan mém, ban can Cap quyén cho ngudi dung do.
- Lwuy:
v’ Mubdn stra/xéa mat khdu nguoi dung, ban nhédp nut “Stra” va gé lai mat khdu maoi
hodc x6a trong, réi luu lai.
v’ Néu khéng cho nguoi nao dé duoc quyén st dung phdn mém nira, ban bam
“Stra”, click chon vao dau “Cam dung”, réi luu lai.

2. Danh sach nhém ngwéi dung: Nném ngudi dung dung dé gom nhiéu ngudi st dung
cung chirc nang vao 1 nhém. Cap quyén st dung theo nhém sé& nhanh va thuan tién
néu ban c6 nhiéu ngudi co cuing cdng viéc nhw nhau.

Vao phan hé Thiét Iap hé théng/ chon Danh sach nhém ngwei ding
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bién tap lai toan b tai liéu, nén trong 1 so tai liéu van st dung tén ci. Mong quy khach théng cam.

- Nh&p nut “Thém” dé tao thém nhém ngudi dung.

[—]ml - Nhap cac thdong tin nhw M& nhdm ngwdi dung,
Tén nhém nguwoi dung.
I e - [ | ) A i Y oz R ] .
| [©men][ oo |[ Oxor |[Orwoieneg]  [Euw][ 2w |[1 o] ‘ - Sau dO nhap nut LU’U de IU’U ten nhom nQU’O’I
m 144 Nhém Noudi ‘ .:I'én!llhémMgw&\Dl'mg dl:lng_

Phan nhém ngw&i dung:
v" Nhap chon Nhém ngudi dung (nh&p vao & ma hodc tén nhém ngudi dung)
v' Sau d6 nhép vao nit “Danh sach ngwoi dung”.

v" Man hinh chon nguw&i dung hién ra, mudn thém ngw®i dung vao nhom, ban chon
ngwdi dung d6 trong hop danh sach “Ma ngwei dung” réi bAm nat “Thém”. Phan
danh sach ngwoi dung bén dudi liét ké tat cd nhitng ngwdi dung thudc nhom dé.
Néu muén xda, ban chon tén Ngudi dung can xéa, rdi bAm nut “Xéa”.

3. Cap quyén: ABC.Net®SSE cho phép phan quyén (cho tirng ngudi dung hodc nhém
ngwdi dung) chi tiét dén tirng Iénh menu va tirng thao tac xt ly (thém/stra/xéa/lwulin).
Dé thuc hién phan quyén, ban vao phan hé Thiét l1ap hé théng/ chon Cap quyeén.

2 Menu |83 Quy tét danh s6 chimg tir )43 Cap quyén |

) Nhém noudi ding

~ [Pham goc Bio Ngén

~ [Ké toan tign

DANH SACH LENH CHUC MANG

Tén Chirc Ning

m

| Delete | Print

Pl
£
4

'RV Phifu Thu tin mét

PV Phiéu Chitign mat

BR Béo Co ngén hang
BP Béo N’ ngdn hang

Lwu chuyén tién té

S8 nhat ki thu

CB02

CBO3
CB04

=6 nhét ki chi
Bng k& thu chi

1
2
3
4
5 CBO1
6
7
8
9

b quif

EEEEEEEEE
OEEEO0EE=EE(E
EEEEEEEE
BEEOEREEERE
EREEREEEERE

- Loai danh sach: Chon cép quyén cho Ngudi dung hodc nhém ngudi dung.
- Cép quyén cho: chon ngudi dung hodc nhém ngwdi ding can cap quyén.
- Phan hé: chon phan hé can cap quyén.
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- Trong danh s&ch menu hién ra, ban muén cap quyén gi thi tick chon vao 6 twong
rng: Run/xem, Add/thém, Edit/stra, Delete/xoa, Print/in.

Lwuy:

v' Ban cén bdm “Lwu cap quyén” truréc khi chon nguoi dung khéc hodc chuyén qua
phan hé khac.

v’ Dé cép quyén nhanh, ban cé thé cdp quyén kiéu loai trcr: bAm “Cap tat ca cdc

quyén”, sau dé loai bé nhiing quyén ban khéng mudn cép.

v" Nhing 6 ban khéng tick chon duworc la do nhiimg Iénh menu dé khéng c6 chirc nang

do.

4. Thiét lap théng tin chung

Thiét Iap cac thdng tin nhw quy dinh Bdng tién hach toan, s dung ty gia, quy dinh vé ky
ké toan, kiéu sb ,... Hé théng ABC.Net®SSE ciing cho phép tuy bién giao dién va thay
ddi mau sac hién thj ctia bao cao théng qua trang Pinh dang bao cao.

VAo phan hé Thiét 1ap hé théng/ chon Thiét 1ap théng tin chung

Nhép nut “Stra” dé thay ddi cac trwéng cho thich hop.

Théng tin chung Binh dang bao cao

- Bdng tién hach toan: VND, USD

— Quy dinh chung

K¥ k& todn nhap s du: [

Ky ké toén hign hanh: |

2
e |

Téi sdn cd dinh

Thﬁld»émtl'nh [METEENSETEEUMN (<hau hao phan bé theo s ngay siv dung (théng dau ‘

- Str dung ty gia hach toan

- Cho phép chi am quy: néu tick chon hé théng sé
cho phép chi tién cao hon soé tién hién cé tai quy.

- Cho phép xuét am kho: tick chon = hang hoa
chwa du trong kho van cho lam phiéu xuat.

- Ky ké toan nhap sb dw: chon ky (ndm/thang) can
nhap so dw.

[ ] (o] |

- Ky ké toan hién hanh: day chinh Ia ky méc dinh dé in bao cao. Khi chon mét bao cao
can in thi ky ké toan mac dinh sé la ky hién hanh.
- Ky ké toan mé sé/ dong sé: La khoang thoi gian cho phép NSD dwoc nhap chirng

tr. DUng dé khoa thang/ndm, ngan ngtra nhap thém di liéu vao bao céo thang/ndm

ch khi da lam xong (khoa sb).

- Xong nhap nut “Lwu” dé Iwu thiét 1ap.

5. Doi mat khau
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oo ==| Vao phan hé Thiét Iap hé théng/ chon Pdi mat khiu.

[Quan tri hé théng

- Nhap mat khau ci

- Nhap mat khau méi (2 1an)

| = = Nhép nut “Ok” dé déng y’thay d(‘)i’. ’ )
— | Lwu y: NSD ciing co thé thay doi méat khau tir duong dan:
Menu/Thiét I4p hé théng/Danh séch ngudi dung = Stra = nhép lai mét khau = Luu.

6. Bao tri co s& dir liéu
Nham dam bao an toan cho co sé di liéu ké toan cha doanh nghiép va tbc d6 xi ly
dir liéu ctia hé thdng dwoc nhanh gon, dinh ky NSD can thwc hién chivc nang “Béo tri
Co s& di lieu” tr phan mém.
Cach thwc hién:
T& Menu chinh, chon mii tén canh nat biéu twong cta chwong trinh & géc trai phia
dwdi cia man hinh.
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& Phen mom ke todn ABC.Net SSE IZHEWX\

64 Menu - X

1 x Mahigp vy

DANH MUC
=5 EIE

LG Héa Bon ‘ ‘ Phiéu Nhp ‘
&2 Hé thdng tai khoan Ban Hang MG BO

) Tai khodn ngan hang ’ ) '
© Khach hang/Mha cung cd
) Danh muc nhan vién

2 pidu khodn thanh todn
© Phuong thirc thufchi - )
2 Phing ban/Bg phén ‘ Héng Bén ‘ ‘ Bidy Chuyén
) Danh ruc Nguyén té Bi Tr& Lai Ton Kho
) Trung tam chi phi
) Muc phi

© Quc Gia

© Khu wrciing/midn | 4L
'E;._:E' Tinh/Thanh phé ‘ Phiéu Thy ‘ ‘ Béa Cé ‘ ‘ Biéo Mo ‘ ‘ Phigu Chi ‘
&2 Qudn/Huyén Tien hi&t Mg&En Hang Mg&En Hang Tien Mt

© Phurong thirc tinh thué G \ i ' ;
© Phan nhim hang héaidt
© Tir dién hang héa, vattw || [ Héthéng
) Phuong thive nhap xuét

Fa= s 2 - -

& Danh muc kho Thiet Lap Cép Guydn Tao Bt Tosn Béo Céo Thub
= . HE Thang Binh Ky
&2 Born vi tinh

A :
‘ Mai BG Mua Hang

‘ Phiu Xuét ‘ ‘ Héa Bon ‘

Tré Lai
Hang Mua

|<

Ban Céo Khiamd Khda
Tai Chink Chuimg Tix

" Thigt13p hé thdng

Danh muc

P HE Thing Thidt Lép Tirh wé g =h Séch
., Kétoantién Danh Muc Nghigp Yu Gid vén K& Todn

5 Hang tén kho
I Muahang

FY—— CONG TY GIAI PHAP PHAN MEM VIET TRI

. ' - Nang tadam quan ly - Tiép bwdéc thanh céng
L' Céngng CI'( k ChOI’l
8~ c 2 Ie rl 407 Vwérn Lai, P.Pha The Hoa, Q.Tan Pha, TP.HCM
/’-:;/"""g 5 - Software SohBons Tel: (0B) 6684 5557 - Fax: (08) 383 11773 - www.abc.net.vn - viettri@abc.net.vn
ﬂﬁs: THIEN | THY (3 ADMIN | HUM Click Me 1

Chon Bao tri Co s& di¥ liéu. Nhap chon 4 tiéu chi bao tri:

e Clean Database (8 o ==
e Shrink database files if::;i:ii N

e Shrink database logs ::::::::::»s

e Backup Database | i £ i

- Heé thédng mac dinh lwu file Backup vao noi lwu di¥ liéu ctia chwong trinh. NSD ¢6 thé
thay dbi bang cach nhdp vao nat “Browse”, chon dwong dan dén noi can lwu, dat
tén, sau dé bam nut “Save”.

- Xong nhap nut “Ok” dé hoan tat nghiép vu bao tri.

7. Khoa/M¢& chirng tir

Cho phép NSD khoa sb toan bd chirng tir da nhap liéu trong khodng thdi gian nhét dinh.
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Sau khi thyc hién thao tac khoa sb toan bd chirng tir trvd'c ngay khda sb sé khong stra lai
dwoc. Nguoc lai néu mubn sira chirng tir da khoa, NSD st dung chirc ndng mé chirng tir.

P in .
Cach thwc hién:
X :
o5l Khéa/Md khéa ching tir
T - e - e eown - | /
&
<
| © Knéa chingti W& khoa chimg ti |

i

Tick chon

— Naghigp
Phigu thu tién mt Phigu chuyén kho

- Vao phan hé Thiét 1ap hé théng/ Xt ly/ chon
Khoa/M& chirng tir. Chon ky ké toan can

Phigu chitién méat Mua méi TSCB
B&o No ngén hang Bigu chinh TSCH
Bao C4 ngan hang Thanh I TSCD
Bt todn nhét ky Héa don mua héng

khoa/mé.

Phigu nhép ndi ba ré lai ang mua

T
Phigu xudt ndi b3 Héa don ban hang
H

- Click chon Khoa chirng tr hoac Mé& khoa

Phigu Ip rép/ddi m3

ICE S ames | chirng tir.

- Chon cac nghiép vu can khoa hodc mé& (tick trwc tiép vao cac nut nghiép vu). Mubn
chon hét thi tick vao nut da tick san trén cung. Ngwoc lai mubn bd hét thi tick vao nut
trang bén canh.

- Xong nhép nut “Ok” dé hoan tat nghiép vu khoa/mé chirng ttr.

8. Lich strtruy cap

ABC.Net®SSE cho phép ghi lai cac thao tac ctia NSD khi truy cap vao hé théng. Quan
tri hé thdng (Admin) c6 thé kiém tra ai lam gi, trén di¥ liéu gi, lGc nao, trén may nao, ... Tat
ca cac thao tac thém, slra, xoa di¥ liéu, ... déu dwoc hé thdng ghi lai théng tin gitip quan tri
hé théng kiém soat dir liéu.
Cach thwc hién:
- Vao phan hé Thiét lap hé thong/ Xt ly/ chon Lich str truy cap. Hé théng sé hién thi
toan bo thao tac phat sinh.
- Pé tim moét thao tac nao dd, NSD chon diéu kién d& xem nhw: Ma chirc ndng, May
tram, Nguw&i str dung, Ma thao tac, Ma nghiép vu, Gia tri, Ngay tao.
- Xong nhép nat “Tim” d& thuc hién nghiép vu tim kiém.

9. Pang ky ban quyén

T Menu chinh, chon mii t&én canh nut biéu tweng ctia chwong trinh & goc trai phia
dwdi ctia man hinh (gidng nhw muc Béo tri dir liéu). Chon “Dang ky ban quyén’.

Khi dwoc cép License, NSD chép ma sé dang ky ban quyén da dwoc cip vao muc
“Ma khoa ban quyén” > OK. NSD nén dang ky ban quyén dé st dung Phién ban Full
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va dwoc sy dam bao vé co s& di liéu.

10. Thiét 1ap nam tai chinh
Vao phan hé Thiét Iap hé théng/ chon Thiét 1ap nam tai chinh.

£
ov:] CEEEc> | [CETEen [ e \‘ - Hé thong tao mac dinh cho NSD
Fiscalve Ky Dién Gii Quf Nam | TiNgay | BénNgay cac nam tai chinh theo quy d|nh
12008 b1 200111 Thing D/2011 1A 200 MUROW 3120 . z ; B .
2 2008 2 | 2011102 Théng 0212011 2011 201 01022011 | 28/02/2011 Chung tu’ 01/01 den 31/12 cac nam tu’
3 2010 3 201103 Théng 0372011 0MA 2001 0103R0M 31032011 ,
P4 20 4 | 2011/04 Thang 04/2011 201172 2011 0170412011 3000412011 2008 den 2020 Ch|a theo tu-’ng Ky
5 2mz 5 | 201105 Théng 0572011 WM 2011 OSEOM 3V0SR0T
& |2013 6 201108 Thang D6/2011 012 204 OU0GROM  30/0872011 (théng) Quy Ném
7 |2014 7 | 20011m7  Théng 07/2011 M3 201 MATROM 30201 ’ ’
2
8 2015 8 201108 Thang 08/2011 2013 2011 01/08/2011  31/08/2011 _ NSD co the tao nam tal Ch|nh khaC
o |2018 9 | 201108 Thang 0G/2011 20ME 2011 000N 300972011
2
2017 2011M0  Thang 10/201 20114 2011 0110/2011 31/10/2011 ¥ <1 N N A )
0 1 e phu hop véi tinh hinh cu thé cua
1" 2018 11 2011 Thang 112011 2014 2001 OUIROM | 30172011 v ¥
N .
12 2018 12 20112 Théng 122011 WM 201 MIAZEON 310N ra X 2 A .
i doanh nghiép bang cach nhap nut
N £
[15 3 ” ~ I ~ 0 ~ LS
— e E—— Thém”, nhap cac thdng tin can thiét
Quy Nam Tir Ngay Ben Noay -
. 2
b1 20MA 20011 0101201 310320N \ hn . uL » dnl I . hn .
2 201 201 0U04Z0M 30006200 van ap nat wu e luvu alt Ong tin
3 013 20N 0UOTEMM 30080H N Th h ~ h .
- = 4 201 201 000N 31M2E0M vua tao wc nien tuo’ng tu’ Cho cac
. 4 “* d LE 11 gl
| x| [ |[@mn][ o .. mes | Chlrc nang Sora’, “Xod”.

11. Quy tic danh s6 chirng tir tw dong: ABC.Net®SSE hd tro danh s chirng tiv tang tw
dong theo quy tat ngudi stv dung tw thiét 1ap.
Vao phan hé Thiét 1ap hé théng/ chon Quy tac danh sé chirng tir tw déng
- Nhép nat “Thém” dé tao thém quy tdc maoi.
- Nhap cac théng tin nhw Ma quy tdc, Di&én gidi, Chudi cé dinh, Pinh dang
ngay/thang/nam (chon trong hép thoai), Ky tw phan cach (gach chéo, gach ngang).

| -Co thé bAm nut “Xem trwére” dé xem

qua chudi ky tw sd ching tir vira tao
| Dinh dang ngay#nanginam: [Eadt] » [ xemtwgc | XH1105/00001 .
[Guwpmncar: || xem phu hop chua.

[Erellom][om][ememd [Bem][ ~r ][ o]

‘-I'écu:.-ta"t Lke ~* [ 7im |

W& Quy Tét Dign Gidi MANY | YYMM | -

- Sau d6 nhap nat “Lwu” dé lwu ma quy

tac vira tao.

1 |FC Phigu chi PC YYMM
2 |PT Phigu thu T YYMM 7
3 NH Nhép hang NH YYMM

12. Thiét lap sé chirng tir ting tw ddéng: Sau khi ban thiét 1ap cac quy tat danh sb chirng
tlr tang tw déng & bwdc trén, d& phan mém hiéu dwoc cac quy tat dd, ban can anh xa
cac quy tat dé cho tirng loai nghiép vu. Néu nghiép vu nao ban khdng muén phan mém
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cho sb tw ddng ban chi can bd chon cot Auto#. Lic d6, nghiép vu nay ban sé tw nhap sb
chirng tor.
V3o phan hé Thiét l1ap hé théng/ chon Thiét 1ap s chipng tir tang tw dong.

3 Thiét 1ap nghiep vu

- Nhép chon nut “Stra”

DANH SACH NG
e oot S - Trén cbt Ma #, nhap chon 6 twong ng
1 |BP Phiéu bao Nor Fd
A Mtee . v&éi ma nghiép vu can thay doi, bam nuat
S : mdi tén dé& chon quy tc danh sé ching tiy
e b coripmans ; tw déng twong (ng da nhap budc trén.
g |E Phiu xuft kho (ndi bd) v
U s L : - Sau dé nhap nut “Lwu” dé Iwu lai.
10 | Phigu chuyen kho V|
F on Rl Hoéa don mua hang v [NH] M
= 12 |PT Tra lai hang mua V|
13 |PV Phidu chi 7 PC
14 |RV Phigu thu v pT
15 |SI Hoa don ban néng v XH
16 |ST Hang bén bi tra lai Vv
| €3 Khéi Phuc Luu |

PHAN I1I: CAC THAO TAC, TIEN iCH THONG DUNG KHAC
Khi st dung hé théng ABC.Net®SSE NSD sé gap mét sb thao tac gidbng nhau, thwc hién trén
hau hét cac phan hé nhu:
1. Tim kiém
ABC.Net®SSE cho phép NSD tim nhanh chirng tir dwa theo diéu kién Iwa chon.
Cach thyec hién:
- Chon phan hé twong (rng v&i chirng tr can tim kiém t man hinh chinh (Menu). Vi du
Phan hé “Ké toan tién” chon “Phiéu chi tién mat’.
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| Phan mEm k& toan ABC.Net SSE . -

U5 Menu VES Phigu chi tién mat

Danh Sach | Ghirmg Tl

Danh sach chirng i

Tim Theo Toan Tir Gid Tri -

% cris e - -
Maéay chlna tlF -

Mai dung

Tai khodn tidn | @ Trogitp|

ME ddi trong —

Kiéu Ye! Ly do thulchi g gia tri ngay 1a: dd/MMiyyyy
Mgu#l nhannép tign

S0 tign (NT) Ngi Dung Sd Tién NT
M& nghiép vu i :

[Z] Tim

| |C:| Chon

m

e Tim theo: chon diéu kién tim kiém thich hop nhw: Sé chirng tir, Ngay chirng tr, Noi
dung,...
e Toan ti: Like (gibng nhw), =, > < ,...
o Gia tri: Néu tim theo ngay thi dinh dang gié tri ngay la dd/mm/yyyy. D4u “*” sé& dai dién
cho mét ky tw hay mét nhom Ky tur..
- Nhdp nat “Tim” hodc bam Alt+M (ky tw gach chan) dé tim ching tir. Két qua tim
kiém sé hién thi & man hinh danh sach bén dwdi. T két qud tim kiém nay,
NSD c6é thé truy ngwoc vé ching tr géc d& xem chi tiét hodc slra bang
cach click dup chudt vao dong chirng tr tim thay.
- Ho&c mudn mé nhanh chirng t&» can tim ta nhap nut “Chon” hoac bam Alt+C.
ABC.Net®SSE cho phép tim chirng tir trong tat ca cac phan hé khac nhw Mua hang, Ban
hang, Hang t6n kho, ...
2. Sao chép
ABC.Net®SSE cho phép NSD thém mé&i nhanh mdt chirng tir véi cac ndi dung twong tw
mét chirng tlr khac da co sdn trong hé thdng. Chirc ndng nay gitp NSD nhap liéu nhanh
hon, tiét kiém thdi gian hon.

Cach thwc hién:

M& mét chirng tir can sao chép. VD: Phiéu chi tién mat. Cé 2 cach mé phiéu chi:

- Céch 1: Nhap vao nut “Phiéu chi tién méat” trong so’ db trén giao dién chinh (Menu) cla
ABC.Net®SSE

- Cach 2: Vao phan hé Ke toan tien/nhap dup Phiéu chi tiéen mat

Tim phiéu chi can sao chép/ nhip dup d& mé. Bam Ctrl+S dé tao mét phiéu chi méi hodc

click vao mii tén canh nut “Thém”, chon “Sao chép”.

o e | [EE ) , ’
L_-l socnm omes | HE@ thong s& tao ra mét phieu chi méi c6 ndi dung nhw phiéu chi cd.
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NSD chi can slra cac théng tin can thiét nhw sé tién, dién giai,... cho phu hop véi chirng ti
mai.
Sau d6 bam nut “Lwu” dé lwu chirng tr méi.
ABC.Net®SSE cho phép thuc hién sao chép chirng tir trong tat ca cac phan hé khac nhw
Mua hang, Ban hang, Hang t6n kho, ...
3. Thém, Stra, Xo4, Lwu
Trén méi man hinh nhap liéu (Phiéu Thu/Chi, Phiéu Mua/Ban hang, Phiéu Nhap/Xuét, tao hé
théng Danh muc,...) NSD sé& thdy cac nat chirc nang:

- “Thém” (Phim tt: Alt+T): GiGp thém mé&i mét chirng tir

- “Stra” (Phim tat; Alt+S): Dung dé stra mot chirng tir

- “X6a” (Phim t&t: Alt+X): Dung dé x6a mét ching tir

- “Khéi phuc” (Phim tat: Alt+K): Quay vé trang thai ban dau (gibng nhw thém mdi mét

chirng twr)

- “Lwu” (Phim tat; Alt+L): Dung dé lwu chirng tir

- “In” (Phim tat: Alt+l): Xem trwée khi in chirng tiy

- “Péng” (Phim tat: Alt+N): Pong man hinh nhap liéu.

4. Tién ich Pivot Table

ABC.Net®SSE hd tro NSD db di¥ liéu bao cao ra nhiéu dang khac nhau nhw Excel, Pdf,
Word, Html va dac biét |a d6 di¥ liéu dwa vao chirc nang Pivot Table clia Excel dé tao ra
moi bao cao theo y thich.

Cach thuwc hién:

- T mét bao cao dwoc View (dang mé), VD Nhat ky ban hang. Nhap nut biéu twong

¢6 hinh rubic Jﬁ

- Click chon “Tao mau bao cao méi” hodc “Mé& mau bao cao cé san” (trworng hop da
tao mau trwdc dé). Sau d6 nhap nat “Ok” hodc bam Alt+O dé mé.
- Hé thong sé mé& 1 file Excel co giao dién nhw sau:
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N HAT KY BAN HAN G Choose fields to add to repart:

(Time Range: 01/02/2011 - 28/02/2011) [CBaseAmtAftvAT -

[|BaseAmtBefVAT
| [TBaseUnitAftVAT

[“BascUnitBefvAT

[|BaseVATAmE
[F]CoSAcctD
[F]DebtAcctD
[“|DocumentDate
[ DocumentiD
[ GroupID

[T Groupiame
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Drag fields between areas below:
¥ ReportFilter 4 column Labels

[ RowLabels 3 values

¥ [7] Defer Layout Update

4« ¢ v | SI_rptSelinglournal... .~ Sheet? “Sheetd %3 0 m 0

NSD dung chirc nang kéo - tha dé tuy bién bao cdo nhw y muébn. Tir bang Pivot Table
Field List, chon chi tiéu can kéo, nh&p chudt va tha vao vung di liéu can lay sb liéu (Vung
t6 khung mau xanh).

Vung di liéu: chia lam 4 cum, phan biét nhu sau:

+ Drop Page Fields Here (Vung A): Pay la vung loc sé liéu. Khi ban kéo mét (hay
nhiéu) ma phan tich vao viing nay, méi ma phan tich sé& hién thi mét hop chon co
gia tri mac dinh 1a “(All)’, ban c6 thé chon gia tri trong danh sach nay dé hé théng
chi hién thj sé liéu thod man diéu kién ban chon ma thoi.

+ Drop Colum Fields Here (Vung B): Vung hién thj sé liéu véi ma phan tich
trinh bay theo cét: Khi ban kéo ma phan tich vao vung nay, sé liéu sé trinh bay
theo hang ngang, méi ma phan tich hién thi trén moét cot. (Thweng dung khi cé
nhiéu ma phan tich nhw: Ngay chieng ttr, Tén hang,...)

+ Drop Row Fields Here (Vung C): Vung hién thj sé6 liéu v&i ma phan tich trinh
bay theo hang: Khi ban kéo ma phan tich vao ving nay, sbé liéu sé trinh bay theo
hang doc, méi ma phan tich hién thj trén mét hang. (Thwong dung khi ¢é it ma
phan tich nhw: Thang, Quy, Nam,...)

+ Drop Data Items Here (Vung D): Vung trinh bay sé liéu : Khi ban kéo céac
tridng s6 liéu tinh toan vao day, can c trén cac ma phan tich da kéo vao ving A,
B va C, sb liéu cla truong sb liéu twong (rng sé trinh bay & day.
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Lwuy:

v' Sau khi tao duoc méu béo céo vira y, NSD nén lwu lai ddu dé trong may tinh. Roi
chuyén qua phan mém, bdm nut Lwu méu bdo céo:

+ Tén bao cao: Dat tén cho bao céao tuy theo y NSD.

+ BDwong dan: B&m nut Browse va chon méu béo céo vira luu.
= Xong bam OK
= Trong danh séch béo céo sé cé thém 1 méu béo céo maéi tao. Sau nay, khi cén

in bdo céo nay, NSD chi can DoubleClick vao mau béo céo dé. Chuong trinh
sé tw déng cép nhét lai di¥ liéu cho béo céo theo dinh dang da thiét ké.
v’ Dé t6i wu hoé téc do xur ly khi thuc hién céc thao tac kéo thd, NSD nén tuén thi céc
nguyén tac sau:

+ Thuec hién viéc loc sé liéu truoc tién (néu co), bdng cach kéo cac méa phén tich can
loc vao vung A (Vung loc di liéu), sau do thure hién viéc chon tiéu thurc tw loc tor
cac hdp chon.

Ké dén, kéo cac méa phén tich can thiét vao vung B va/hodc ving C

Khi ban kéo cac ma phan tich vao vung B va vung C, m{t cach méac nhién,
PivotTable sé thurc hién viéc tinh toén cac “Sub Total” cho mdi ma phén tich cho
du ban ¢6 quan tdm dén Sub Total cua cac ma phén tich nay hay khong? Viéc tinh
toén nay sé mat thoi gian khéng nhé khi sé liéu Ion.

+ Néu khéng quan tdm dén Sub Total cia méa phén tich nao dé, NSD sé thuc hién
viéc bé chirc ndng tinh Sub Total, bdng céch nhdp dup Ién mé phén tich can bé
(hodc chi vao vung ma phén tich va chon Fields Setting trén thanh cbéng cu
PivotTable), man hinh nhw sau sé hién ra:

PivotTable Field ?X

Name | OK | Chon tuy chon None va nhép
OK.
Subtotals Cancel
" Automatic Sum - -
" Custom gount &l
£ verage
** Mone Max Advanced...
Min
PI’OdUCt LI Layout' e
[~ show items with no data

+ Sau ctuing méi thure hién viéc kéo tha céc truong sé liéu tinh toan vao ving D.
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